
Page 1 of 3 

RULE OF THE CHAMBER 
 Any person wishing to address City Council shall step up to the lectern, state their name and address in an audible tone of voice for the record, and 
unless further time is granted by the presiding officer, shall limit their address to three (3) minutes. 
A person may not give up or relinquish all or a portion of their time to the person having the floor or another person in order to extend a person's time limit in 
addressing the Council. 
 Any person who does not wish to address Council from the lectern, may print their name, address and comment/question which he/she would like 
brought before Council on a card provided by the Clerk/Treasurer and return the card to the Clerk/Treasurer before the meeting begins.  The Clerk/Treasurer will 
address the presiding officer at the start of Citizen Comments on the Agenda, notifying him of the card comment, and read the card into the record for response. 
 Those who want to use audio and image recording equipment in Council Chambers that requires a monopod, tripod or other auxiliary equipment for the 
audio and image devices shall notify the City Clerk before the meeting begins.  Arrangements will be made to accommodate the request in a manner that 
minimizes the possibility of disrupting the meeting.  No additional illuminating lights may be used in Council Chambers unless a majority of City Council members 
consent.  Additionally, cell phones and pagers should be set to vibrate or silent mode when inside Council Chambers. 
 Should any person fail or refuse to comply with any Rules of the Chamber, after being informed of such noncompliance by the presiding officer, such a 
person may be deemed by the presiding officer to have committed a breach of the peace by disrupting the public meeting, and the presiding officer may then 
order such person excluded from the public meeting under Section 3 (6) of Open Meetings Act, Act 267 of 1976. 
 You will notice a numbering system under each heading.  There is significance to these numbers.  Each agenda Item is numbered consecutively 
beginning in January and continues through December of each calendar year. 
 The City of Monroe will provide necessary reasonable auxiliary aids and services to individuals with disabilities at the meeting/hearing upon one weeks' 
notice to the City Clerk/Treasurer.  Individuals with disabilities requiring auxiliary aids or services should contact the City of Monroe by writing or calling: City of 
Monroe, City Clerk/Treasurer, 120 E. First St., Monroe, MI  48161, (734) 384-9136.  The City of Monroe website address is www.monroemi.gov. 

 
AGENDA - CITY COUNCIL REGULAR MEETING 

MONDAY, DECEMBER 6, 2010 
7:30 P.M. 

I. CALL TO ORDER. 
II. ROLL CALL. 
III. INVOCATION/PLEDGE OF ALLEGIANCE. 
IV. CONSENT AGENDA.  (All items listed under the Consent Agenda are considered to be routine by Mayor and Council and will be approved by 

one motion, unless a Council member or citizen requests that an item be removed and acted on as a separate agenda 
item) 

A. Approval of the Minutes of the Council Work Session held on Monday, November 15, 2010 and the 
Minutes of the Regular Meeting held on Monday, November 15, 2010. 
 

B. Approval of payments to vendors in the amount of $__________________. 
 Action:  Bills be allowed and warrants drawn on the various accounts for their payment. 

 
260 Arthur Lesow Community (ALCC) Building Improvements Bids. 
 

1. Communication from the Director of Engineering & Public Services, reporting back on bids received for 
the ALCC Building Improvements, and recommending that Council award the base bid in the amount of 
$106,171 to Sieb Plumbing & Heating, with $122,000 encumbered to include a 15% contingency, that 
bids for Alternates #1, #2, and #3 be rejected, and that Alternate #1 be re-bid, with proposed award at 
the January 4, 2011 or January 18, 2011 City Council meeting, and further recommending that the 
Mayor and Clerk-Treasurer be authorized to sign the contracts on behalf of the city of Monroe. 

2. Supporting documents. 
3. Action:  Accept, place on file and the recommendation be carried out. 

 
261 Great Lakes Commission – Consultant Award. 

 
1. Communication from the Director of Water & Wastewater Utilities, reporting back on the Great Lakes 

Commission Grant in cooperation with consultant proposals so an updated action tracking table for the 
River Raisin AOC can be used to develop a Stage ll document complete with all tasks necessary for a 
complete delisting of all Beneficial Use Impairments (BUI) upon formal approval, and recommending 
that Council award a contract to ECT, Inc., in the amount of $6,500 as detailed above and that the 
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Director of Water & Wastewater Utilities or his designee be authorized to sign the contracts on behalf of 
the City of Monroe. 

2. Supporting documents. 
3. Action:  Accept, place on file and the recommendation be carried out. 

 
262 City Hall office lease – Great Lakes Tower. 
 

1. Communication from the Building Official, submitting an addendum to the lease agreement between the 
City of Monroe and Great Lakes Tower for an additional 351 square feet of office space that will add 
$204.75 per month to the current amount of $537.25, and recommending that Council approve the 
terms of the lease addendum document attached and to authorize that it be executed and signed by 
the Mayor and Clerk-Treasurer. 

2. Supporting documents. 
3. Action:  Accept, place on file and the recommendation be carried out. 
 

263 Demolition Bid – 317 Cass Street. 
 

1. Communication from the Building Official, reporting back on bids received for the demolition of a 
property located at 317 Cass Street, and recommending that Council award the contract to Executive 
Construction Management Co., in the amount of $7,875 and that a total of $12,875 be encumbered to 
include a contingency of $5,000 for the abatement of asbestos if identified, and further recommending 
that the Mayor or Clerk-Treasurer be authorized to sign the contract on behalf of the City of Monroe. 

2. Supporting documents. 
3. Action:  Accept, place on file and the recommendation be carried out. 

 
264 Demolition Bid – 1029 East Second Street. 

 
1. Communication from the Building Official, reporting back on bids received for the demolition of a 

property located at 1029 East Second Street, and recommending that Council award the contract to 
Den-Man Contractors Inc., in the amount of $8,965 and that a total of $13,965 be encumbered to 
include a contingency of $5,000 for the abatement of asbestos if identified, and further recommending 
that the Mayor or Clerk-Treasurer be authorized to sign the contract on behalf of the City of Monroe. 

2. Supporting documents. 
3. Action:  Accept, place on file and the recommendation be carried out. 
 

265 Demolition Bid – 369 Armitage Drive. 
 

1. Communication from the Building Official, reporting back on bids received for the demolition of a 
property located at 369 Armitage Drive, and recommending that Council award the contract to Earth 
Works Excavating, in the amount of $8,300 and that a total of $13,300 be encumbered to include a 
contingency of $5,000 for the abatement of asbestos if identified, and further recommending that the 
Mayor or Clerk-Treasurer be authorized to sign the contract on behalf of the City of Monroe. 

2. Supporting documents. 
3. Action:  Accept, place on file and the recommendation be carried out. 

 
266 Energy Efficiency and Conservation Block Grant Award. 
 

1. Communication from the Interim Director of Planning & Recreation, submitting the Energy Efficiency 
and Conservation Block Grant Agreement between the City of Monroe (grant Subrecipient) and the City 
of Riverview (grant Recipient) for a grant from the Michigan Department of Energy, Labor and 
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Economic Growth to engage in energy efficiency retrofits, and recommending that Council authorize the 
Mayor or his designee to execute the enclosed agreement and proceed in accepting the terms 
described therein. 

2. Supporting documents. 
3. Action:  Accept, place on file and the recommendation be carried out. 
 

267 Director of Economic & Community Development Appointment Confirmation. 
 

1. Communication from the City Manager, submitting a recommendation and request for Mayor and 
Council confirmation of the appointment of Daniel E. Swallow as the Director of Economic & 
Community Development for the City of Monroe. 

2. Supporting documents. 
3. Action:  Accept, place on file and the recommendation be carried out. 
 

268 Director of Economic & Community Development Employment Agreement Approval. 
 

1. Communication from the City Manager, submitting an Employment Agreement with Daniel E. Swallow 
for his employment as the Director of Economic & Community Development, and recommending that 
the Mayor and City Council approve the Agreement. 

2. Supporting documents. 
3. Action:  Accept, place on file and the recommendation be carried out. 

V. MAYOR'S COMMENTS. 
VI. CITY MANAGER COMMUNICATION. 
VII. COUNCIL COMMENTS. 
VIII. CITIZEN COMMENTS  
IX. CLOSED SESSION TO DISCUSS PENDING LITIGATION AND ATTORNEY’S OPINION. 
X. ADJOURNMENT. 



CITY COUNCIL 
AGENDA FACT SHEET 

DISCUSSION: As a part of the 20010-11 Capital Improvements Program (CIP), the City Council funded a total of 
$262,500 for the complete overhaul of the mechanical/ventilation system at the Arthur Lesow Community Center 
(ALCC), located at 120 Eastchester Street. This work was identified as a high-priority need in the Engineering Facility 
Evaluation study of the center that was completed in 2009. Since the center serves a large number of low-to-moderate 
income persons, it is eligible for funding through the City's annual Community Development Block Grant (CDBG) 
entitlement funding. 

At the May 17, 2010 City Council meeting, a design contract for a "Not to Exceed" amount of $45,225 was awarded to 
James S. Jacobs Architects, PLLC of Monroe. It was decided at the time of this award that since the mechanical and 
electrical systems are very inter-twined, the design layout of the future electrical system (the next listed high priority 
project, originally planned for 2011-12) must be performed at the same time to ensure that the electrical system can 
support the new mechanical system loadings, and that conflicting elements are not installed. As a result, at the direction 
of the Engineering Department, the completed plan set includes a base bid that incorporates all building ventilation 
system improvements, and replacement of the electrical service panels and feeds with associated wiring to support all. 
Three (3) bid alternates were included, and it was intended that though the budget would not allow all to be awarded, this 
would be a way to select as many alternates as possible this year as well as to determine the estimated costs for the 
remaining work that is to be performed in 2011-12 for inclusion in the upcoming Capital Improvements Program submittal. 
Alternate 1 essentially involves interior and exterior work for air conditioning of the lower level community room / boxing 
area, which is highly used by the center, and Alternate 2 involves installation of air conditioning for the upper and lower 
level offices. Alternate 3 is a building-wide lighting upgrade, including the gymnasium. Based on the already-awarded 
design contract amount of $45,225, there is still $217,275 available for construction. 

Bids were opened for this project on Monday, November 29. There were four (4) bidders, and a bid tabulation has been 
attached for your review. The low bidder for the base bid is Sieb Plumbing & Heating, Inc. of Monroe, with a lump sum bid 
of $106,171. The low bidder for Alternate #1 is Monroe Plumbing & Heating Company of Monroe, with a lump sum bid of 
$67,000. Since the remaining alternates are of lower priority, and the budget will only accommodate one of the three 
based on the low bids, it is recommended that bids for Alternates #2 and #3 be rejected, and these re-bid after 2011-12 
Fiscal Year (or later) funding is available. If both the base bid and Alternate #1 are considered, the low bidder is actually 
Monroe Plumbing & Heating Company in the amount of $178,000, with Sieb Plumbing & Heating coming in second at 
$186,086. If the City chooses to award the base bid and Alternate #1 separately, the savings would be $4,829 over what 
would be achieved by awarding both to the overall low bidder. Both bidders are very reputable, and in combination with 
their subcontractors are capable of completing the work satisfactorily, and it is believed that both can fulfill our Labor 
Harmony requirements, which is a contingent requirement of each contract. 

It should be noted that there were two (2) different bid irregularities that the Engineering Department is recommending 
waiving. First, one addendum was released detailing minor deductions in electrical work (believed to be less than $1,000 
in value deducted from the original drawings), but was not acknowledged in return of bids by Sieb Plumbing & Heating 
and the Beresh Group as required. It is unclear why these were not returned, but the Engineering Department does have 
confirmation that they were received on November 24 by all bidders, and since the bid opening Sieb has acknowledged 
that it was received. However, we feel that since this represents a net deduction in the expected price, failure to 
acknowledge did not in this case affect the relative position of the bidders. Secondly, the second low bidder, Erie Welding 
& Mechanical Contractors, Inc., submitted their bid approximately 30 seconds after 3:00 P.M., when the Clerk's office 
began opening bids, but no pricing data had actually been revealed. Since the City reserves the right to waive 
irregularities in the bids, the Engineering Department recommends that this be done in all of the above cases, as no real 
advantage was gained by any of the three bidders. 

DISCUSSION CONTINUED NEXT PAGE 



DISCUSSION CONTINUED 

Following bid opening, the Engineering Department was contacted by Monroe Plumbing & Heating, which indicated that 
they had allocated all of their expected fixed costs (bonds, insurance, general conditions, etc.) to the base bid only, and as 
such would prefer not to accept the award for Alternate #1 alone. While the Engineering Department placed specific 
language in the bid advertisement that informed the bidders that we would consider awarding base bid and alternates 
separately, they still felt the language was confusing and have requested that they either be awarded the base bid plus 
Alternate #1, or be allowed to withdraw without penalty. Further complicating matters, Sieb also indicated that they had 
made roughly a $12,000 error in their bid for Alternate #1, which would have resulted in them being the overall low bidder 
had it not been made (though we do not allow bidders to amend their bids after opening). And lastly, on the day of bid 
opening, at least two bidders raised a concern on a conflicting plan note for Alternate #1, which appears to be close to a 
$5,000 question in the bids, and was formally noted on Sieb's bid as a voluntary deduct alternate and verbally 
acknowledged by Monroe Plumbing and Heating. The result of this confusion over whether or not brick or concrete block 
was required for the screen wall for the new basement cooling unit led at least these two bidders to apparently err on the 
side of caution and bid the most expensive item (brick). 

Given all of the above complications, it seems at this point that the most appropriate course of action at this point is to 
award the base bid to Sieb Plumbing & Heating, to reject all bids for Alternates 1, 2, and 3, and to simply re-bid Alternate 
1 with the corrections needed. In such a fashion, the corrections can be made in all bids, any mistaken assumptions can 
be addressed by all of the bidders. The Engineering Department has strong reason to believe that the bids will be lower 
than if Alternate 1 was awarded now, given the above considerations. 

IT IS RECOMMENDED that the City Council award the base bid in the amount of $106,171 to Sieb Plumbing & Heating, 
with $122,000 encumbered to include a 15% contingency, that bids for Alternates #1, #2, and #3 be rejected, and that 
Alternate #1 be re-bid, with proposed award at the January 4, 2011 or January 18, 2011 City Council meeting. IT IS 
FURTHER RECOMMENDED that the Mayor and Clerk-Treasurer be authorized to sign the contracts on behalf of the City 
of Monroe. 

CITY MANAGER RECOMMENDATION: DFor 
DFor, with revisions or conditions 
DAgainst 
DNo Action Taken/Recommended 



APPROVAL DEADLINE: As soon as possible 

REASON FOR DEADLINE: Contractors are read to begin work in a relatively short time. 

STAFF RECOMMENDATION: X For DAgainst 

REASON AGAINST: N/A 

D BY: Department of Engineering and Public Services 

FINANCES 
COST AND REVENUE PROJECTIONS: Cost of Total Project $262,500 

Cost of This Project Approval $122,000* 

Related Annual Operating Cost $ N/A 

Increased Revenue ExpectedlYear $ N/A 

*Includes 15% contingency. 

SOURCE OF FUNDS: City Account Number Amount 
ALCC Mechanical Sys. Upgr. 401-95.265-975.000 11 CO2 $122,000 

Other Funds 

Budget Approval: 

FACT SHEET PREPARED BY: Patrick M. Lewis, P.E., Director of Engi DATE: 12/01/10 

REVIEWED BY: DATE: 

COUNCIL MEETING DATE: December 6, 2010 



BUILDING IMPROVEMENTS FOR CITY OF MONROE ARTHUR LESOW COMMUNITY CENTER - BID TABULATION 

BASE BID - BUILDING-WIDE ALTERNATE1-AIR 
ALTERNATE 2 - AIR 

VENTILATION I MECHANICAL CONDITIONING UNIT FOR ALTERNATE 3 - LIGHTING 
IMPROVEMENTS, ELECTRICAL LOWER LEVEL COMMUNITY 

CONDITIONING FOR OFFICE 
IMPROVEMENTS 

UPGRADES ROOM 
AREAS 

BASE BID CONTRACTOR LUMP SUM BID AMOUNT LUMP SUM BID AMOUNT LUMP SUM BID AMOUNT LUMP SUM BID AMOUNT 
RANK 

1 SIEB PLUMBING & HEATING, INC. $ 106,171.0( $ 79,915.0C $ 72,083.0C $ 101,852.0C 

2 ERIE WELDING & MECHANICAL CONTRACTORS, INC. $ 107,000.OC $ 82,000.00 $ 65,000.00 $ 90,000.00 

3 MONROE PLUMBING & HEATING COMPANY $ 111,OOO.OC $ 67,000.00 $ 81,400.00 $ 92,500.00 

4 THE BERESH GROUP, INC. $ 142,471.00 $ 73,533.00 $ 96,435.00 $ 91,869.00 
~- .. ----..... ----.... ------ -- _ .............. _- - .. ~~. --

Prepared by Patrick M. Lewis, P.E. 12/1/2010 Page 1 of 1 



CITY COUNCIL 
AGENDA FACT SHEET 

0: GREAT LAKES COMMISSION - CONSULTANT AWARD 

DISCUSSION: Historically, the City of Monroe along with sUbstantial assistance and support from the Monroe County 
Drain Commissioner and citizen members of the Commission on Water Quality and the Environment (COTE) have 
pursued grants through various agencies including the Great Lakes Commission (GLC) for funding of numerous projects 
related to the ultimate goal of delisting of the River Raisin Area of Concern (AOC). As you recall at the November 1,2010 
Monroe City Council meeting a GLC grant was accepted in the amount of $16,500.00 where a non-Federal match from 
the City of Monroe ($5,000) will be provided via use of a meeting room, the Council Chambers and cable presentations to 
complete the project. The grant scope includes producing the following items / grant dollars: 

A. A report and attachments of the planning and design documents needed for the development of Phase II of the 
low-head dam project ($3,500.00). 

B. Provide an updated action tracking table for the River Raisin AOC which can be used to develop a Stage II 
document complete with all tasks necessary for a complete delisting of all Beneficial Use Impairments (BUI) 
($6.500.00). 

C. Provide outreach and educational materials to the community ($1,500.00). 
D. A DVD of a public service announcement / documentary highlighting the River Raisin AOC ($5,000.00). 

As part of the grant scope, an RFP was developed by COTE members for item B above (see attached) which was then 
solicited to qualified consulting firms. Two proposals were received, evaluated, and ranked by COTE members (see 
attached ranking). All grant scope items above must be completed by March 31. 2011. 

Based on the proposal ranking, the highest ranked qualified consultant is Environmental Consulting & Technology, Inc 
(ECT) of Ann Arbor. We are seeking City Council approval of the consultant selection so that an updated action tracking 
table for the River Raisin AOC can be used to develop a Stage II document complete with all tasks necessary for a 
complete delisting of all BUls upon formal approval. ECT has indicated that they can complete the item B grant tasks ·for 
the grant amount of $6,500.00 within the limited grant timeframe. The City will be receiving the $16,500.00 grant funds in 
three (3) disbursements of 40%,40%, and 20% at different reporting intervals throughout the grant timeframe such that no 
out-of-pocket costs need to be budgeted by the City. ECT, Inc has worked for the City in the past on storm water / 
NPDES ordinance review in which they performed satisfactorily. We are confident they will perform effectively for this 
project as well. 

IT IS RECOMMENDED that the City Council award a contract to ECT. Inc in the amount of $6,500.00 as detailed above 
and that the Director of Water & Wastewater Utilities or his designee be authorized to sign the contracts on behalf of the 
City of Monroe. 

CITY MANAGER RECOMMENDATION: DFor 
DFor. with revisions or conditions 
DAgainst 
DNo Action Taken/Recommended 



APPROVAL DEADLINE: As soon as possible 

REASON FOR DEADLINE: Project activities can commence immediately upon executing a consultant contract to 
complete tasks within grant timeframe. 

STAFF RECOMMENDATION: X For DAgainst 

SON AGAINST: N/A 

INITIATED BY: . ./1'-__ _ 

B Y S. LaRoy, P.E., Director of Water & Wastewater Utilities 

FINANCES 
COST AND REVENUE PROJECTIONS: Cost of Total Project $21,500.00* 

Cost of This Project Approval $ 6,500.00 

Related Annual Operating Cost $ N/A 

Increased Revenue ExpectedlYear $ N/A 

*Includes GLC grant ($16,500.00) plus non-Federal "in kind" matches ($5,000.00). 

SOURCE OF FUNDS: City Account Number Amount 

Other Funds 

Budget Approval: 

FACT SHEET PREPARED BY: Barry S. LaRoy, P.E., Director of Water & Wastewater Utilities DATE: November 30, 2010 

REVIEWED BY: DATE: 

COUNCIL MEETING DATE: December 6,2010 



FIRM 

SCORE 
TTMPS 

CATEGORY 
WEIGHTED SCORE 

SCORE 
ECT 

CATEGORY 
WEIGHTED SCORE 

AREA WEIGHT (%) 

DEVELOPMENT OF RIVER RAISIN AOC DELISTING ROAD MAP BUI TRACKING MATRIX 
PROPOSAL RATINGS 

PROPOSAL SCORING 

ABILITY TO 

QUALIFICATIONS PAST EXPERIENCE 
AVAILABILITY OF PAST LOCAL EXPERIENCE WITH COMPLETE 

STAFF EXPERIENCE GRANTS PROJECT I 
SCHEDULE 

10.0 9.5 7.8 7.5 9.5 10.0 

1.50 0.95 0.78 1.88 1.43 1.50 

10.0 10.0 9.5 9.0 10.0 10.0 

1.50 1.00 0.95 2.25 1.50 1.50 

15% 10% 10% 25% 15% 15% 

SCORING BASED ON 1 (LEAST) TO 10 (MOST) 

TOTAL 
FIXED FEE WEIGHTED RANK 

SCORE 

9.0 
8.93 2 

0.90 

10.0 
9.70 1 

1.00 

10% 100% 



CITY OF MONROE REQUEST FOR PROPOSALS (RFP) 
FOR THE DEVELOPMENT OF RIVER RAISIN AREA OF CONCERN DELISTING ROAD MAP 

AND AN AOC-SPECIFIC BENEFICIAL USE IMPAIRMENT TRACKING MATRIX 

1. Purpose of Work / Project Background: 
The City of Monroe is soliciting statements of qualifications to assist the City of Monroe and the 
Department of Natural Resources and Environment (DNRE) Areas of Concern (AGC) Program 
in the development of a four-year workplan and an updated AOC-specific BUI Tracking Matrix 
(Matrix) for the River Raisin AOC (see attached). This work will involve determining what 
specific locally-driven remedial actions are necessary to remove the nine Beneficial Use 
Impairments (BUls) listed for this AOC within a four-year timeframe. The Matrix was prepared 
by Environmental Protection Agency's Great Lakes National Program Office (GLNPO) and will 
be used by stakeholders to seek funding for discrete remedial actions, and will also be used by 
the GLNPO and the DNRE to track restoration progress. 

Maintaining the Matrix is a DNRE responsibility. Thus, the consultant team for this project will be 
expected to provide the DNRE with a final draft River Raisin AOC-specific Matrix for 
consideration. The City of Monroe has received $6,500 Public Advisory Council (PAC) Support 
grant for this effort and expects to complete the project no later than March 30, 2011. The 
objectives of this project are to assist the City of Monroe's Commission on the Environment and 
Water Quality (the PAC) in developing a delisting road map (Le., workplan) that can be used by 
local stakeholders and to assist with populating the Matrix with locally-driven a'ctions needed to 
remove BUls and delist the AOC by the end of 2014 or sooner. 

2. Scope of Work and Deliverables 
The consultant will work with the PAC and the DNRE to hold one stakeholder meeting, convene 
three ad hoc AOC Technical Review Committees (TRCs), and present workplan and Matrix 
results to the PAC for approval prior to submittal to the DNRE. The TRCs will consist of local 
stakeholders with the technical expertise to identify specific, locally-driven remedial action tasks 
that need to be implemented for each BUI listed. Actions identified by the TRC will be listed in 
the Matrix and must be remedial actions that will help achieve final delisting of the River Raisin 
AOC. The following four tasks that will be facilitated and/or completed by the consultant: 

1) Conduct a review of existing restoration and protection initiatives within the AOC and 
convene a meeting to review with stakeholders the restoration and remedial action 
projects that are proposed or currently underway in the River Raisin AGC (and 
immediate vicinity) that will advance delisting efforts. The purpose of this meeting is to 
begin to fill-gaps and identify projects that may relate to the AOC. Based on the 
stakeholder meeting, the consultant will also assist the PAC and DNRE with identifying 
technical experts and other stakeholders interested in participating in one or more of the 
three TRC meetings. 

2) Convene three TRC meetings to develop an implementation roadmap/ workplan for 
addressing remaining use impairments in subsequent years. The three technical 
committee meetings will focus on the following six components for each of the nine 
remaining BUls: 

a) Status (determined by consultant with assistance from DNRE): The 
consultant will summarize the significance of each BUI, including briefly 
describing ongoing or planned remedial actions, and outline the restoration 
criteria to achieve delisting. When applicable, the consultant will identify where 



the BUI is geographically located within the AOC. This information will be 
provided to the technical committee members in advance of the initial meeting. 

b) Remedial Actions: The technical committee will identify tasks and/or projects 
that can be implemented at the local-level and are needed to achieve 
measurable progress towards BUI restoration and delisting. Remedial actions 
identified by each TRC will be listed in the Matrix. 

c) Timeline Development: Estimate the time to complete each BUI removal and 
provide an estimated time frame for achieving delisting. Emphasize which 
remedial actions identified in the Matrix can be completed on a fast-track basis 
(Le., completed within two-year timeframe). 

d) Responsibility: Consider existing state, federal and local 
programs/organizations that could complete remedial actions. Also consider 
what programs/organizations may address the monitoring and/or assessment 
needs. 

e) Funding Opportunities: For each BUI, summarize possible funding sources 
that may be sought to advance remedial actions identified in the Matrix. 

f) Linkages: Determine remedial actions that benefit multiple BUls. Also assess 
whether or not BUls can be removed independent of other BUls. Where 
applicable and for each BUI, consider the order in which remedial activities 
should occur. 

The technical committee will focus on BUls with similar remediation needs in each ofthe 
meetings. 

II, BUIG.roup 1: Habitat, Populations, and Bird & Animal Deformities 
II BUI Group 2: Beach Closings, Aesthetics, and Eutrophication 
'iii BUIGtoup3: Benthos, Dredging, and Fish & Wildlife Consumption 

3) Develop a brief AOC restoration roadmap/workplan that summarizes the above scope of 
work tasks for each BUI, including an updated Matrix as an Appendix. This 
roadmap/workplan and Matrix will be used by stakeholders to identify and prioritize 
remedial actions that can be completed within the four-year Great Lakes Restoration 
Initiative (GLRI) timeframe. 

4) The consultant will present the TRC committee meeting findings, roadmap/workplan, 
and updated Matrix to the PAC for their approval and submittal to the DNRE. 

2. Supporting Documentation 
The following is a list of previous studies and documents that may be useful in investigating the 
history of the River Raisin AOC. These are all available at the City of Monroe for review, and 
copies are available at cost if desired. PDF files are also available on request. Contact: Barry S. 
La Roy, P.E., Director of Water and Wastewater, 120 East First Street, Monroe, MI48161, (734) 
384-9122, barry.laroy@monroemi.gov 

1) The Guidance for Delisting Michigan's Great Lakes Areas of Concern (Guidance) 
established restoration criteria for 12 of the 14 BU Is considered under the AOC program. 
PACs, including the River Raisin, have either adopted the statewide criteria or have 
developed local AOC-specific criteria that have been approved by DNRE. The Guidance 
also outlines a process to formally remove individual BUls once the criteria have been 
met, and delist AOCs once all BUls have been removed. Implementing the Guidance to 
assess and remove BUls is a major focus of Michigan's AOC program. DNRE's 



Guidance is available online at: http://www.michigan.gov/documents/deq/wb-aoc­
delistguide 247421 7.pdf. 

2) In addition to the Guidance, DNRE released in 2009 a Strategy for Delisting Michigan's 
Areas of Concern (Delisting Strategy). The Delisting Strategy identifies actions needed 
to restore BUls and delist AOCs, establishes program priorities, and helps determine 
resource allocations in Michigan's AOC program. The status of Michigan's AOCs, 
including the status of BUls, remedial actions, monitoring, and reporting needs, is 
documented in the Delisting Strategy's AOC Action Tracking Table (Appendix A of 
Delisting Strategy). The Delisting Strategy will help provide a basis to identify priority 
projects that can be advanced by the PAC or other stakeholders. DNRE's Delisting 
Strategy is available online at: http://www.michigan.gov/documents/deq/wb-AOC­
delisting-strategy 306163 7.pdf. 

3) Delisting Targets for FishIWildlife Habitat and Population Related Beneficial Use 
Impairments for the River Raisin Area of Concern (AOC). 

4) The Stage 2 Remedial Action Plan for the River Raisin Area of Concern, Draft dated 
November 2010. 

5) The Michigan Department of Environmental Quality Biennial Remedial Action Plan 
Update for the River Raisin Area of Concern, April 2009. The 2008 RAP Update is 
available online at: http://www.glc.org/spac/rapdocs.html. 

6) The GLRI is guided by a five-year Action Plan that establishes outcome-oriented 
performance goals and criteria for measuring progress. The specific objectives for 
restoring BUls and AOCs under the GLRI are outlined in the document. The full GLRI 
Action Plan is available online at: http://greatlakesrestoration.us/action/wp-
content/uploads/glri actionplan.pdt: . 

4. Schedule: 
Convening the four meetings, producing the workplan and Matrix, and reporting findings to the 
PAC are expected to take approximately four months from notice to proceed. All deliverables 
are due to the PAC by March 31, 2011, so the material can be provided with the PAC's final 
PAC support grant report to the Great Lakes Commission, which is due by April 30, 2011. 

5. Selection Process: 
Selection of the consultant(s) shall be based on scoring the following items: 

1) The qualifications and past experience of the project team, and availability of staff. The 
consultant must demonstrate technical expertise in identifying AOC-remedial actions that 
will achieve removal of BUls and delisting the River Raisin AOC, and the ability to 
adequately staff this project. The response to this RFP should include key team 
members, role, and percent of time commitment by each key member (35 points). 

2) Past experience and relationships with the City of Monroe, including individuals and non­
profits in and around the River Raisin, Monroe County, the MDNRE, NOAA, USGS, EPA 
and USFWS. Please include a short narrative description of consultant team's 
experience dealing with these agencies specifically in southeast Michigan and in the 
Great Lakes region, in general (25 points). 

3) Experience administering state grant projects. Please include up to three references on 
administration of state grants. (15 points) 



4) Demonstrated ability to complete this work within the desired time frame. Summarize 
consultant team's total hours by task over project duration (15 points). 

5) Fixed fee amount (10 points). 

7. Proposal Submission: 
The successful firm or firms must have extensive experience in related work, specifically 
focused on facilitating stakeholder meetings. A Statement of Qualifications and Project 
Understanding must be provided. In the Project Understanding please describe any unique 
issues/constraints, and opportunities along with the actions and plans your team has identified 
to help complete this project successfully. 

Questions on this RFP must be submitted in writing via fax or email by the close of business 
(4:30 P.M. EST) on November 19,2010. No phone call responses to questions will be provided. 
All consultants desiring to submit proposals for review must notify the City of Monroe in writing 
or via email of their intention no later than November 19, 2010, to ensure that all interested 
vendors will receive all answers to questions raised. Responses to all questions will be sent to 
all consultants that have notified the City of Monroe of their intention to submit by the close of 
business on November 22, 2010. Interested consultants should submit at least five (5) copies of 
their proposal by 10:00 A.M. (EST) on November 24,2010. 

Proposal and all correspondence should be submitted to: 
Barry S. La Roy, P.E., Director of Water and Wastewater 
City of Monroe, 120 East First Street, Monroe, MI48161 
(734) 384-9122 
(734) 384-9108 (fax) 
barry.laroy@monroemi.gov 

8. Selection Process and Project Costs: 
Selection of the consultant shall be based on the qualifications and experience along with 
consideration of the fixed fee for all firms submitting proposals for the work. Projected project 
hours and anticipated project consulting fees from the submitting consulting firm are required to 
be submitted within the proposal. Again, the City of Monroe has received a $6,500 PAC 
Support grant for this effort, therefore this amount cannot be exceeded for this project. All firms 
receiving an RFP are considered pre-approved based on past qualifications of the firm. The 
selection team will consist of representatives from the City of Monroe, Monroe County, the PAC 
and other agencies, as deemed appropriate. 



CITY COUNCIL 
AGENDA FACT SHEET 

all office lease - Great Lakes Tower 

DISCUSSION: On February 25,2009 the City of Monroe agreed to lease 921 square feet of office space to Great Lakes Tower for 
the amount of $537.25 a month. Great Lakes Tower recently requested to add an additiona1351 square feet of office space to their 
current lease with the City of Monroe in the amount of $204.75 per month. Therefore, beginning December 1, 2010, the total monthly 
rent shall be $742.00 

Therefore I am respectfully recommending that the Mayor and City Council approve the terms of the lease addendum document 
attached and to authorize that it be executed and sim~d by the Mayor and City Clerk. 

CITY MANAGER RECOlVlMENDATION: DFor 
DFor, with revisions or conditions 
DAgainst 
DNo Action TakenlRecommended 



APPROVAL DEADLINE: December 6, 2010 

REASON FOR DEADLINE: Council Meeting 

STAFF RECOMMENDATION: IZl For DAgainst 

REASON AGAINST: N/A 

: Jose h A. Lehmann Building/Zoning Director 

FINANCES 
COST AND REVENUE PROJECTIONS: Cost of Total Project $N/A 

Cost of This Project Approval $N/A 

Related Annual Operating Cost Marginal 
additional 
electric 

Increased Revenue ExpectediY ear $2,457/yr 

SOURCE OF FUNDS: City Account Number Amount 
$N/A 
$N/A 
$N/A 
$N/A 
$N/A 

Other Funds $N/A 
$N/A 
$N/A 
$N/A 

Budget Approval: 

FACT SHEET PREPARED BY: Joseph A. Lehmann Building/Zoning Director DATE: November 23, 2010 

REVIEWED BY: JICL 
COUNCIL MEETING DATE: December 6, 2010 



Addendum to Month to Month Lease 

The City of Momoe ("Landlord") and Great Lakes Towers, LLC ("Tenant") for 
their Addendum to a certain MO:Qth to Month Lease dated February 25,2009, agree that 
Tenant may lease an additional 351 square feet of office space located on the third floor 
ofthe City Hall and pay to Landlord additional rent in the amount of $204.75 per month. 
Occupancy begins on November 22, 2010. Occupancy for any part of a month shall be 
prorated appropriately. 

Therefore, beginning December 1,2010, the total monthly rent shall be $742.00. 

Witnesses: 

Date: ------

Date: _____ _ 

Witnesses: 

Date: ------

Date: ------

CITY OF MONROE: 

By: __________ _ 
Robert E. Clark, Mayor 
Date: ------

Charles Evans, Clerk-Treasurer 
Date: ------

GREAT LAKES TOWERS, LLC: 

By: __________________ _ 

Date: ------



CITY COUNCIL 
AGENDA FACT SHEET 

RELATING TO: City Hall office lease - Great Lakes Tower 

DISCUSSION: For several years the City leased much of the third floor office space in city hall to the Social Security 
Administration and the Monroe County Community Credit Union. Both entities vacated the space they leased on that floor in 2007, 
the Social Security Administration moving to a building on Telegraph Rd. and the Credit Union to space they renovated on the :first 
floor of city hall. Since that time several hnndred square feet of third floor office space has remained vacant and unutilized. 

Great Lakes Tower recently announced their intention to develop a manufacturing facility at the Port of Monroe to manufacture the 
tubular towers on which large wind turbines are mounted. Officials of Great Lakes Tower desire to lease Monroe-based office space 
during the project development phases, up until a facility is constructed and occupied. They have requested that the City consider 
leasing to them the office space formerly occupied by the Credit Union (921 square feet) for that pmpose. Great Lakes Tower 
officials anticipate that they would occupy the space from 12 to 18 months, assuming the project is successfully developed. 

Previously, City Assessor Sam Guich identified market-based gross (landlord paid utilities & taxes) lease rates in the City of Monroe 
as being between $7.00 - $15.00 per square foot per year. I am recommending that the Mayor and Council consider leasing this 
currently vacant office space to Great Lakes Tower at the low-end of this range, i.e. computed at $7.00 per square foot per year. 

Therefore I am respectfully recommending that the Mayor and City Council approve the terms of the lease document attached and to 
anthorize that it be executed and signed by the Mayor and City Clerk 

CITY MANAGER RECOMMENDATION: I81For 
DFor, with revisions or conditions 
DAgainst 
DNo Action TakenJRecommended 



APPROVAL DEADLINE: None 

REASON FOR DEADLINE: N/A 

STAFF RECOMMENDATION: jg] For OAgainst 

REASON AGAINST: N/A 

FINANCES 
COST AND REVENUE PROJECTIONS: 

SOURCE OF FUNDS: Ci1y 

Other Funds 

Bndget Approval: 

FACT SHEET PREPARED BY: George A Brown, City Manager 

REVIEWED BY: N/A 

COUNCIL MEETING DATE: Februmy 17, 2009 

Cost of Total Project 

Cost of This Project Approval 

Related Annual Operating Cost 

Increased Revenne ExpectedIY ear 

Account Number 

$N/A 

$N/A 

marginal 
additional 
electric 

$6,4471yr 

Amount 
$N/A 
$N/A 
$N/A 
$N/A 
$N/A 

$N/A 
$N/A 
$N/A 
$N/A 

DATE: Feb. 12, 2009 

DATE: 



CITY COUNCIL 
AGENDA FACT SHEET 

17 Cass Street. 

DISCUSSION: Bids were opened on Friday, November 5,2010, for the demolition of a property located 
at 317 Cass Street, Monroe. The three lowest bids were received from Executive Construction Management Co. 
($7,875.00), Den-Man Contractors Inc. ($7,960.00) and Earth Works. ($8,099.00) 

After review of the bids it is recommended that the City Council award the above contract in the amount of 
$7,875.00 to Executive Construction Management Co. and that a total of $12,875.00 be encumbered to include 
a contingency of $5,000.00 for the abatement of asbestos if identified. 

It is further recommended that the Mayor or Clerk Treasure be authorized to sign the contract on behalf of the 
City of Monroe. 

CITy MANAGER RECOMMENDATION: DFor 
DFor, with revisions or conditions 
DAgainst 
DNo Action TakenlRecommended 



APPROVAL DEADLINE: 12/6/10 

REASON FOR DEADLINE: Council meeting on this date 

STAFF RECOMMENDATION: Award to Executive Construction Management Co. 
REASON AGAINST: N/A 

PROGRAMS, DEPARTMENTS, OR GROUPS AFFECTED: City Council and Building Department 

FINANCES 
COST AND REVENUE PROJECTIONS: Cost of Total Project $12,875.00 

Cost of This Project Approval $12,875.00 
Related Annual Operating Cost $ 

Increased Revenue ExpectediY ear $ 

SOURCE OF FUNDS: City Account Number Amount 

Demolition Service 10165805 818030 $12,875.00 
$ 
$ 
$ 

Other Funds $N/A 
$N/A 
$N/A 
$N/A 

Budget Approval: 

FACT SHEET PREPARED BY: JosephA. Lehmann, Building Official DATE: 11129/1 0 

REVIEWED BY: J",-I--
COUNCIL MEETING DATE: i!ecember 6 2010 



CIN OF MONROE 
Department of Building & Zoning 

Tuesday, November 24, 2009 

CARROLL, KITTY R 
8878 DEAN RD 
SOUTH BRANCH, MI 48761 

Re: 317 CASS ST 

Dear CARROLL, KITTY R 

Due to a fire on Thursday, November 19, 2009, the structure at 317 CASS ST was 
inspected according to the 2006 International Property Maintenance Code. At the time of 
the inspection, the following violations were found. 

302.1 Sanitation. All exterior property and premises shall be maintained in a clean. safe 
and sanitary condition. The occupant shall keep that part of the exterior property which 
such occupant occupies or controls in a clean and sanitary condition. 

304.1 Exterior Structure General. The exterior of a structure shall be maintained in good 
repair, structurally sound and sanitary so as not to pose a threat to the public health, safety 
or welfare. 

304.13 Window, skylight and door frames. Every window, skylight, door and frame shall be 
kept In sound condition, good repair and weather tight. 

304.13.2 Openable windows. Every window, other than a fixed window, shall be easily 
openable and capable of being held in position by window hardware.304.15 Doors. All 
exterior doors, door assemblies and h~rd-ware shall be maintained in good condition. 
Locks at all entrances to dwelling units and sleeping units shall tightly secure the door. 
Locks on means of egress doors shall be in I?lccordance with Section 702.3.304.18 Building 
security. Doors, windows or hatchways for dwelling units, room units or housekeeping 
units shall be provided with devices designed to provide security for the occupants and 
property within. 

'304.18.1 Doors. Doors providing access to a dwelling unit, rooming unit or housekeeping 
unit that is rented, leased or let shall be equipped with a deadbolt lock designed to be 
readily openable from the side from which egress is to be made without the need for keys, 
special knowledge or effort and shall have a lock throw of not less than 1 inch (25 mm). 
Such deadbolt locks shall be installed according to the manufacturer's specifications and 
maintained in good working order. For the purpose of this section, a sliding bolot shall not 
be considered an acceptable deadbolt lock. 

120 EAST FIRST STREEt MONROE, MICHIGAN 48161-2169/ (734) 384-9186 FAX: (734) 384-9108 



304.18.2 Windows. Operable windows located in whole or in part within 6 feet (1828 mm) 
above ground level or a walking surface below that provide access to a dwelling unit, 
rooming unit or housekeeping unit that is rented, leased or let shall be equipped with a 
window sash locking device. 

It is, therefore, required that the conditions described above be repaired or improvements 
made to abate the unsafe condition and that you contact us within 14 calendar days to 
secure all required building permits, the work 'must show progress within 30 days after 
issuance of the permit and all work shall be completed within 180 days from the date of this 
order. 

Any person directly affected by a decision of the code official or a notice or order issued 
under this code shall have the right to appeal to the Construction ~oard of Appeals, 
provided that a written application for appeal is filed within 20 days after the day the 
decision, notice or order was served and with a filing fee of four hundred dollars ($400.00). 
An application for appeal shall be based on a claim that the true intent of this code or the 
rules legally adopted there under have been incorrectly interpreted, the provisions of this 
code do not fully apply, or the requirements of this code are adequately satisfied by other 
means. 

Please be advised that if the notice of violation is not complied with, the code official shall 
institute the appropriate proceeding at law Or in equity to restrain, correct or abate such 
violation, or to require the removal or termination of the unlawful occupancy of the structure 
in violation of the provisions of this code or of the order or direction made pursuant thereto. 
Any action taken by the authority having jurisdiction on such premises shall be charged 
against the real estate upon which the structure is located and shall be a lien upon such 
real estate. 

If you have any questions, please feel free to contact this office at (734) 384-9186. 

Sincerely, 

M~· 
Randy Harris 
Building Inspector I Plans Examiner 

cc: Joe Lehmann I Building Official 
File 



CITY OF MONROE 
Department of Building & Zoning 

Wednesday, December 15,2009 

CARROLL, KITTY R 
8878DEANRD 
SOUTH BRANCH, MI 48761 

Re: 317 CASS ST 

Dear CARROLL, KITTY R: 
Notice and Order 

Due to the present condition and the failure' to repair the structure at 317 CASS ST it has become 
so old, dilapidated and out of repair as to be dangerous, unsafe, unsanitary, or otherwise unfit for 
human habitation or occupancy, and such that it is unreasonable to repair that the structure be 
demolished and removed. (Section 110 of the 2006 International Property Maintenance 
Code). 

ACTION TO BE TAKEN 

It is, therefore, required that you shall secure the required demolition permit within 20 days of 
Wednesday, December 15, 2009, and demolition completed within 30 days of issuance. That should 
you fail to comply with this order within the time prescribed, I shall cause the structure to be 
demolished per the City of Monroe demolition specifications and the cost of such demolition and 
removal shall be charged against the real estate upon which the structure is located and shall be a lien 
upon such real estate. The cost shall also be the personal obligation of the property owner which may 
be collected by the use of any and all appropriate legal remedies. 

Any person directly affected by a decision of the code official, the Building Official or a notice or 
order issued under this code shall have the right to appeal to the Construction Board of Appeals, 
provided that a written application for appeal is filed within 21 days after the day the decision, notice 
or order was served and with a filing fee offour hundred dollars ($400.00). An application for appeal 
shall be based on a claim that the true intent of this code or the rules legally adopted there under have 
been incorrectly interpreted, the provisions of this code do not fully apply, or the requirements of this 
code are adequately satisfied by other means or that the strict application of any requirement of this 
code would cause an undue hardship. 

If you have any questions, please feel free to contact this office. 

Sincerely, 

~~~ 
Randy Harris 
Plans Examiner / Building Inspector 

CC: Joseph A. Lehmann, Building Official 
File 

120 EAST FIRST STREET, MONROE, MICHIGAN 48161-2169/ (734) 384-9186 FAX: (734) 384-9108 



ASSURANT 
Specialty 
Property 

December 22, 2009 

To: Randy Harris 
Building Inspector 
City of Monroe 
randy.harris®monroemi.gov 

Address: 317Cass St. 
Monroe, MI 48161 
00200367204 
11/18/2009 

Oaim#: 
Date Of Loss: 

Dear Mr. Harris, 

11222 Quail Roost Drive 
Miami, FL 33157-6596 
T 305.253.2244 
F 305.252.6987 
www.assurant.com 

As previously discussed in our conversation on December, 18 2009, we are the insurance company of the 
above referenced property owned by our additional insured Kitty R. Carroll and Chase Home Finance 
LLC. We have inspected this property regarding the fire damage occurring on November 18,2009. We are 
currently in the process of investigating the claim and working with our additional insured's contractor MJ 
White & Sons regarding needed repairs. 

If settlement is made and Public Act 495 for demolition withholding is required those settlement funds will 
be sent to the required municipality. If you have any questions, feel free to contact me at the number 
below. 

Sincerely, 

James A. Wonsowski 
Assurant Specialty Property 
866-907-3620 



CITY OF MONROE 
Bun.,DING DEPARTMENT 
120 East First Street 
Monroe, Michigan 48161-2169 
734-384-9186 

Tuesday, November 30, 2010 

CARROLL, KITTY R 
8878 DEANRD 
SOUTH BRANCH, MI 48761 

RE: 317 CASS ST 

DEAR CARROLL, KITTY R 

Due to your failure to comply with -the demolition order on December 15, 2009. According to 
the 2006 International Property Maintenance Code, Section 110, Demolition. 

If the owner of a premises fails to comply with a demolition order within the 
time prescribed, the code official shall cause the structure to be demolished and 
removed, either through an available public agency or by contract or 
arrangement with private persons, and the cost of such demolition and removal 
shall be charged against the real estate upon which the structure is located and 
shall be a lien upon such real estate. 

If you would like to show cause to why this should not be carried out, the authorization to award 
a contract for clemolition will be brought in front of Momoe City Council on December 6, 2010 
at 7 :30 pm in the City of Momoe, Council Chambers. 

If you have any questions please feel free to contact me at (734) 384-9186. 

Thank You 

WAtR 
()J;s:p: A. Lehmann 

Building Official 
City of Momoe 





CITY COUNCIL 
AGENDA FACT SHEET 

Bids for demolition of 1029 East Second Street. 

DISCUSSION: Bids were opened on Friday, November 5,2010, for the demolition of a property located 
at 1029 East Second Street, Monroe. The three lowest bids were received from Den-Man Contractors Inc. 
($8,965.00), David C. Hoffman Inc. ($10,900.00) and Executive Construction Management Co. ($11,300.00). 

After review of the bids it is recommended that the City Council award the above contract in the amount of 
$8,965.00 to Den-Man Contractors Inc. and that a total of $13,965.00 be encumbered to include a contingency 
of $5,000.00 for the abatement of asbestos if identified. . 

It is further recommended that the Mayor or Clerk Treasure be authorized to sign the contract on behalf of the 
City of Monroe. 

CITY MANAGER RECOMMENDATION: DFor 
OF or, with revisions or conditions 
DAgainst 
DNo Action TakenlRecommended 



APPROVAL DEADLINE: 12/6/10 

REASON FOR DEADLINE: Council meeting on this date 

STAFF RECOMMENDATION: Award to Den-Man Contractors Inc. 
REASON AGAINST: N/A 

PROGRAMS, DEPARTMENTS, OR GROUPS AFFECTED: City Council and Building Department 

FINANCES 
COST AND REVENUE PROJECTIONS: Cost of Total Project $13,965.00 

Cost of This Project Approval $13,965.00 
Related Annual Operating. Cost $ 

Increased Revenue ExpectedIY ear $ 

SOURCE OF FUNDS: City Account Number Amount 

Demolition Service 10165805 818030 $13,965.00 
$ 
$ 
$ 

Other Funds $N/A 
$N/A 
$N/A 
$N/A 

Budget Approval: 

FACT SHEET PREPARED BY: Joseph A. Lehmann, Building Official DATE: 11129/10 

REVIEWED BY: 

COUNCIL MEETING DATE: December 6 2010 



CITY OF MONROE 
Department of Building & Zoning 

Tuesday, October 14, 2008 

CITY OF FAITH CHRISTIAN CENTER 
1030 E SECOND ST 
~O~OE,~48161 

RE: 1029 E SECOND ST 

DEAR CITY OF FAITH CHRISTIAN CENTER 

An inspection was conducted at this property on Friday, October 10, 2008. At the time of 
inspection, the following is a list of violations according to the 2003 International 
Property ~tenance Code. 

302.1 Sanitation. All exterior property and premises shall be maintained ina clean, scife 
and sanitary condition. The occUpant shall keep that par(of the exterior property which 
such occupant occupies or controls in a clean and sanitary condition. 

302.3 Sidwwalks and driveways. All sidewalkY, walkwa;ys, stairs, driveways, parking 
spaces and similar areas shall be kept in a proper state of repair, and maintained free 
from hazardous conditions. 

304.1 Exterior Structure General. The exterior of a structure shall be maintained in 
good repair, structurally sound and sanitary so as not to pose a threat to the public 
health, scifety or welfare. 

304.2 Exterior protective treatment. All exterior surfaces, including but not limited to, 
doors, door and window frames, cornices, porches, trim, balconies, deckY and fences 
shall be maintained in good condition. Exterior wood surfaces, other than decay­
resistant woods, shall be protected from the elements and decay by painting or other 
protective coverint or treatment. Peeling, flaking and chipped paint shall be eliminated 
and suifaces repainted All siding and masonry joints as well as those between the 
bUilding envelope and the perimeter of windows, doors, and skylights shall be maintained 
weather resistant and water tight. All metal suifaces subject to rust or corrosion shall be 
coated to inhibit such rust and corrosion and all surfaces with rust or corrosion shall be 
stabilized and coated to inhibit future rust and corrosion. Oxidation stains shall be 
removed from exterior surfaces. Suifaces designedfor stabilization by oxidation are 
exempt from this requirement. 

120 EAST FIRST STREET, MONROE MICHIGAN 48161-2169/ (734) 384-9186 FAX: (734) 384-9108 



304.3 Premises identification. Buildings shall have approved address numbers placed in 
a position to be plainly lewble and visible from the street or road fronting the property. 
These numbers shall contrast with their background Address numbers shall be Arabic 
numerals or alphabet letters. Numbers shall be a m.inimum of 4 inches (102 mm) high 
with a minimum stroke width of 0.5 inch (12.7 mm). 

304.5 Foundation walls. All foundation walls shall be maintainedplumb andfree from 
open cracks and breaks and shall be kept in such condition so as to prevent the entry of 
rodents and other pests. . 

304.6 Exterior walls. All exteriqr walls shall be free from holes, breaks, and loose or 
rotting materials; and maintained weatherproof and properly swjace coated where 
required to prevent deterioration. 

304.7 Roofs and drainage. The roof and flashing shall be sound, tight and not have 
defects that admit rain. Roof drainage shall be adequate to prevent dampness or 
deterioration in the walls or interior portion of the structure. Roof drains, gutters and 
downspouts shall be maintained in good repair and free from obstructions. Roofwater 
shall not be discharged in a manner that creates a public nuisance. 

ltis, therefore, required that the conditions descn'bed above be repaired or improvements 
made to abate the unsafe condition and that you contact us within 14 calendar days to secure 
all required building permits, the work must show progress within 30 days after issuanCe of 
the permit and all work shall be completed within 180 days from the date of this order. 

Any person directly affected by a decision of the code official or a notice or order issued 
under this code shall have the right to appeal to the Construction Board of Appeals, provided 
that a written application for appeal is filed within 20 days after the day the decision, notice 
or order was served and with a filing fee offom hundred dollars ($400.00). An application 
for appeal shall be based on a claim that the true intent of this code. or the rules legally 
adopted there under have been incorrectly interpreted, the provisions of this code do not 
fully apply, or the requirements of this code are adequately satisfied by other.means. 

Please be advised that if the notice of violation is not complied with, the code official shall 
institute the appropriate proceeding at law or in equity to restrain, correct or abate such 



violation, or to require the removal or termination of the unlawful occupancy of the structure 
·in violation of the provisions oftbis code or of the order or direction made pursuant thereto. 
Any action taken by the·authority having jurisdiction on such premises shall be charged 
against the real eState upon which the structure is located and shall be a lien upon such real 
estate. 

Your Cooperation in this matter is appreciated. 

Respectfully, 

rf'r!"~ . 
Joseph A Lehmann 
Building/Zoning Director 

Cc:File 



CITY OF MONROE 
Department of Building & Zoning 

Monday, December 22, 2008 

CITY OF FAITH CHRISTIAN CENTER 
1030 E SECOND ST 
MONROE, MI 48161 

Re: 1029 E SECOND ST 

Dear CITY OF F A1TH CHRISTIAN CENTER: 
Notice and Order 

Due to the present condition and the failure to repair the structure at 1029 E SECOND ST it has 
become so old, dilapidated and out of repair as to be dangerous, unsafe, unsanitary, or otherwise 
unfit for human habitation or occupancy, and such that it is unreasonable to repair.that the 
structure be demolished and removed. (Section 110 of the 2006 International Property 
Maintenance Code). 

ACTION TO BE TAKEN 

It is, therefore, required that you shall secure the required demolition pennit within 20 days of 
Monday, December 22, 2008, and demolition completed within 30 days of issuance. That should 
you fail to comply with this order within the time prescribed, I shall cause the slIucture to be 
demolished per the City of Monroe demolition specifications and the cost of such demolition and 
removal shall be charged against the real estate upon which the slIucture is located and shall be a lien 
upon such real estate. The cost shall also be the personal obligation of the property owner which may 
be collected by the use of any and all appropriate legal remedies. 

Any person directly affected by a decision of the code official, the BUilding Official or a notice or 
order issued under this code shall have the right to appeal to the Construction Board of Appeals, 
provided that a written application for appeal is filed within 21 days after the day the decision, notice 
or order was served and with a filing fee offour hundred dollars ($400.00). An application for appeal 
shall be based on a claim that the true intent of this code or the rules legally adopted there under have 
been incorrectly interpreted, the provisions of this code do not fully apply, orthe requirements of this 
code are adequately satisfied by other means or that the strict application of any requirement of this 
code would cause an undue hardship. 

If you have any questions, please feel free to contact this office. 

Sincerely, 

l __ J~,p 
v;~~~. Lehmann 

Building Official 
City of Monroe 

-
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CIN OF MONROE 
Department of Building & Zoning 

Monday, October 12, 2009 

CITY OF FAITH CHRISTIAN CENTER 
1030.E SECOND ST 
MONROE,).\4I 48161 

Re: 1029 E SECOND ST 

Dear CITY OF FAITH CHRISTIAN CENTER: 
Notice and Order 

Due to the present condition and the failure to repair the structure at 1029 E SECOND ST it has 
become so old, dilapidated and out of repair as to be dangerous, unsafe, unsanitary, or otherwise 
unfit for human habitation or occupancy, and such that it is unreasonable to repair that the 
structure be demolished and removed. (Section 110 of the 2006 International Property 
Maintenance Code). 

ACTION TO BE TAKEN 

It is, therefore, required that you shall secure the required demolition pemri.t within 20 days of 
Monday, October 12, 2009, and de!1lolition completed within 30 days of issuance. That should you 
fail to comply with this order within the time prescribed, I shall cause the structure to be demolished 
per the City of Monroe demolition specifications and the cost pfsuch demolition and removal shall 
be charged against the real estate upon which the structure is located and shall be a lien upon such 
real estate .. The cost shall also be the personal obligation of the property owner which may be 
collected by the use of any and all appropriate legal remedies. 

Any person directly affected by a decision of the code official, the Building Official or a notice or 
or~,r issued under this code shall have the right to appeal to the Construction Board of Appeals, 
.proVi9~ that a written application for appeal is filed within 21 days after the day the decision, notice 
.~9l:'!;Qt4~ Was served and with a filing fee offour hundred dollars ($400.00). An application for appeal 
.shall be based on a c1aim that the true intent of this code or the rules legally adopted there under have 
been incorrectly interpreted, the provisions of this code do not:fully apply, or the requirements of this 
code are adequately satisfied by other means or that the strict application of any requifement of this 
code would cause an undue hardship. 

If you have any questions, pleaSe fet;ll free to contact this office. 

Sincerely, 

~,L 
Vs~S~h A Lehmann 

Building Official 
City of Monroe 

Cc; File 

120 EAST FIRST STREET, MONROE, MICHIGAN 48161-21691 (734) 384-9186 FAX: (734) 384-9108 



c)I.'J of Fait/; 

fiLE COpy r,!b-
\ 11'lSli;111 ('('lIll'! 

November 5, 2009 

Re: Letter of Intent 
1029 East Second Street 
Monroe, MI 48161 

To Whom It May Concern: 

In 2007 City of Faith CC purchased several properties to further its ministry in the 
community of Monroe. Over these past three years City of Faith CC has diligently been 
working on renovating them. The properties that have been completed are 1110 E. 
Second, 1108 E. Second, 1106 E. Second, 11 06 ~ E. Second, 1104 E. Second, 11 04 ~ E. 
Second, 1102 E. Second, 11 02 ~ E. Second, 209 Winchester, and the current renovation 
in progress is 209 Winchester. We still have two other properties that the church owns 
that renovations are still in need of, these properties are located at 1029 E Second, and a 
duplex located at 188 Winchester. 

We recently received a letter from the City of Monroe requesting demolition to 1029 E 
Second. We do intent on renovating this building as well. The church has done all work 
on its own, thus financing and most repairs are done through the members of the church. 
As you can see we have made great stride in the past 3 years with the 10 completed 
properties and the 11 th in progress. I am requesting until May 2010 to finish the 
renovations to 1029 E Second. We do not wish to demolish the building. The building 
does carry a mortgage, with Chase· as the lien holder. I am hoping you are willing to work 
with us. As you can see we take pride in our community and hope to see it greatly 
improve. Please call my personal cell phone number at 248-396- 0358. 

RECE\VE,D 
NOV \ oJ, 2009 

w'U'LD'NG DEPARTIVIENl 
1.;1 I ! . I' .h 
Citv of Monroe. I'd. Ie .. 



CITY OF MONROE 
BUILDING DEP ARTJ.\.IIENT 
120 East First Street 
Monroe, Michigan 4816t-2169 
734-384-9186 

Monday, November 29,2010 

CITY OF F AlTH CHRISTIAN CENTER 
1030 E'SECOND ST 
MONROE, MI 48161 

RE: 1029 E SECOND ST 

DEAR CITY OF F AlTH CHRISTIAN CENTER 

Due to your failure to comply with the demolition order on October 12, 2009 or to renovate the 
structure according to your letter dated November 5, 2009. According to the 2006 International 
Property Maintenance Code, Section' 110, Demolition. 

If the owner of a premises fails to comply with a demolition order within the 
time prescribed, the code official shall cause the structure to be demolished and 
removed, either through an available public agency or by contract or 
arrangement with private persons, and the cost of such demolition and removal 
shall be charged against the real estate upon which the structure is located and 
shall be a lien upon such real estate. 

If you would like to show cause to why this should not be carried out, the authorization to award 
a contract for demolition will be brought in front of Momoe City Council on December 6, 2010 
at 7:30 pm in the City of Momoe, Council Chambers. 

If you have any questions please feel free to contact me at (734) 384-9186. 

Thank You 

w~p 
(lJos;ph A. Lehmann 

Building Official 
City of Momoe 



1029 East Second 



CITY COUNCIL 
AGENDA FACT SHEET 

of 369 Armitage Drive 

DISCUSSION: Bids were opened on Friday, November 5, 2010, for the demolition of a property located 
at 369 Armitage Drive, Monroe. The three lowest bids were received from Earth Works Excavating 
($8,300.00), Erie Demolition & Salvage Inc. ($8,500.00) and Den-Man Contractors Inc. ($8,550.00). 

After review of the bids it is recommended that the City Council award the above contract in the amount of 
$8,300.00 to Earth Works Excavating and that a total of $13,300.00 be encumbered to include a contingency of 
$5~000.00 for the abatement of asbestos if identified. 

It is further recommended that the Mayor or Clerk Treasure be authorized to sign the contract on behalf of the 
City of Monroe. 

CITY MANAGER RECOMMENDATION: DFor 
DFor, with revisions or conditions 
DAgainst 
DNo Action TakenlRecommended 



APPROVAL DEADLINE: 12/06/10 

REASON FOR DEADLINE: Council meeting on this date 

STAFF RECOMMENDATION: Award.to Earth Works Excavating 
REASON AGAINST: N/A 

PROGRAMS, DEPARTMENTS, OR GROUPS AFFECTED: City Council and Building Department 

FINANCES 
COST AND REVENUE PROJECTIONS: Cost of Total Project $13,300.00 

Cost of This Project Approval $13,300.00 
Related Annual Operating Cost $ 

Increased Revenue ExpectedIY ear $ 

SOURCE OF FUNDS: City Account Number Amount 

Demolition Service 10165805 818030 $13,300.00 
$ 
$ 
$ 

Other Funds $N/A 
$N/A 
$N/A 
$N/A 

Budget Approval: 

FACT SHEET PREPARED BY: JosephA. Lehmann, Building Official DATE: 11/29/10 

REVIEWED BY: (}t' f..-,. 
COUNCIL MEETING DATE December 6,2010 



CITY OF MONROE 
Department of Building & Zoning 

Wednesday, June 25, 2008 

ROACH, AUDREY 
1012 REGENTS PARK 
MONROE, MI 48161 

Re: 369 ARMITAGE DR 

Dear ROACH, AUDREY 

Due to a complaint, the structure at 369 ARMITAGE DR was inspected according 
to the 2003 International Property Maintenance Code. 

NOTICE AND ORDER 

The following is a brief and concise description of conditions or defects that were 
found to deem this structure to be unsafe. 

11 Section 108.1.3 states: A structure is unfit for human occupancy whenever the 
structure is in disrepair or lacks maintainance, is unsanitary, vermin or rat infested, 
contains filth and contamination, or lacks ventilation, illumination, sanitary or 
heating facilities or other essential equipment required by this code, or because the 
location of the structure constitutes a hazard to the occupants of the structure or to 
the public. 

In respect to these unsafe conditions, it is my duty to declare the aforementioned 
structure condemned. 

ACTION TO BE TAKEN 

It is, therefore, required that the conditions described above be repaired or 
improvements made to abate the unsafe condition and that you contact us within 
14 calendar days to secure all required building permits, the work must show­
progress within 30 days after issuance of the permit and all work shall be 
completed within 180 days from the date of this order. 

120 EAST FIRST STREET, MONROE, MICHIGAN 48161-2169/ (734) 384-9186 FAX: (734) 384-9108 



Any person directly affected by a decision of the code official or a notice or order 
issued under this code shall have the right to appeal to the Construction Board of 
Appeals, provided that a written application for appeal is filed within 20 days after 
the day the decision, notice or order was served. An application for appeal shall be 
based on a claim that the true intent of this code or the rules legally adopted there 
under have been incorrectly interpreted, the provisions of this code do not fully 
apply, or the requirements of this code are adequately satisfied by other means, or 
that the strict application of any requirement of this code would cause an undue 
hardship. 

Please be advised that if the notice of violation is not complied with, the code official 
shall institute the appropriate proceeding at law or in equity to restrain, correct or 
abate such violation, or to require the removal or termination of the unlawful 
occupancy of the structure in violation of the provisions of this code or of the order 
or direction made pursuant thereto. Any action taken by the authority having 
jurisdiction on such premises shall be charged against the real estate upon which 
the structure is located and shall be a lien upon such real estate. 

If you have any questions, please feel free to contact this office at (734) 384-9186. 

Sincerely, 

1Z1!~ 
Randy Harris 
Plan Examiner I Building Inspector 

cc: File 



CITY OF MONROE 
Department of Building & Zoning 

Wednesday, July 29,2009 

ROACH, AUDREY 
1012 REGENTS PARK 
MONROE, MI 48161 

Subject Property: 369 ARMITAGE DR 

Dem:ROACH,AUDREY 

Due to your failure to respond or comply with a Notice ofviolation(s) sent to you on 
JWlIe 25,2008, you me in violation of the International Property Maintenance Code. This 
violation has resulted in a Mqnicipal Civil Infraction, and is subject to the payment of a 
civil fine in accordance with the- following schedule: 

1. First violation within a two-yem period: $100. 
2. Second Violation within a two-yem period: $250. 
3. Third or subsequent violation within a two-year period: $500. 

- , 
Each day that a violation exists, occurs or continues constitutes a separate offense, and 
shall be subject to the penalties or sanctions provided herein as a separate offense. 

Please contact the Building Department (734-384-9186) within 2 days of (07/29/2009) to 
address this matter. 

Thank you, 

1AJ_J'A Ie 
Ch:~;~ A. Lehmann 

... 

Building/Zoning Director 

GC: File 

120 EAST FIRST STREET, MONROE, MICHIGAN 48161-2169/ (734) 384-9186 FAX: (734) 3~4-9108 
II 



D C.I. ~te of Michigan 02' _ 2 7 0 Dept. No. 
D MIS. Municipal Civil Infraction 
DJuv. Notice of Violation ComplalntF</p. . Offense Code 

The People ot (&I The Stata of Michigan Local Use/Anust No. 

DTownshlp (&ICIty D ~~ege D County ~--------r--------
OF: MONROE 
'!tiE UNDERSIGNED. Month X~ar 
SAYSitlATON: 

Slmet P"rk. .. ,. 
city 

Vehicle Plate No. 

THE PERSON NAMED ABOVE, In vlolallon of § . -,;,. b,.Vy.:/tCIf"''''-f. .. .,q..,pd-tiJ· b.:..J-. G-k 
UPON ADDRESS ORPARCELC 3·' 2' 'A-='''''''-~ .. -11. . 
ATORNEAR 1:",h..,-/'tJ(' aP ~te!J~ 
WITHIN 1&1 CITY D VILLAGE DlOwNSHIP OF ___ .::'M:;:O:;::N::;R:,:O=E _________ _ 

COUNTY OF MONROE DID THE FOL1.0WlNG: 

DBlight 
DSulldlng 
D \1llse Alarms 
D Partition Fences 
...,'...:.1 .. C4c&.. 

WARNING: ""yoiJ fall to pay Iflefine specified above orfell to-coRtaCttiui1lillistiier's:Oifii:e 
dais end lime specified ahaVe. a clvlllnfraI:IIDn cllBllon wIU be Issued. 

Response or payment may be made either In person or by mall to: 

Treasurer's Office 
City of Monroe 
120 East First street 
Monroe. MI48161·2171 
(734}2~700 

Hours: Monday-Friday 
8:00 am. ' 4:30 p.m. 

A copy of this Violation Notice was served upon the defendant using the following method: 
D Personally 
D Certified Mall (lest \mown addrsss) 
@-First Class Mall (lest \mown addrsss) 

I declare uneler Ifle penalties of perfury Iflat the atatements above are true to Ifle best of my Info ... 
maUDn.lmawledge end beHef. 



,anDevelde, Laura 

From: 
Sent: 
To: 
Subject: 

Lehmann, Joseph 
Friday, July 31, 20094:20 PM 
VanDevelde, Laura 
369 armitage civil infraction 

Laura please waive the civil infraction at this address. 

I spoke to the owners boy friend and he said he is getting the windows and door fixed and cleaning out the debris in the 
house. He also said he would get the drywall repaired. I told him that he would need permits for the drywall work. I told him 
that we would waive the first civil infraction as long as he shows progress. 
JAL 

Joe Lehmann 
Building Official 
City of Monroe 
Office (734) 384-9186 
Fax (734) 384-9108 

1 



CITY OF MONROE 
Department of Building & Zoning 

Tuesday, September 29, 2009 

ROACH, AUDREY 
1012 REGENTS PARK 
MONROE, MI 48161 

Subject Property: 369 ARMITAG;g DR 

··:Dear: ROACH, AUDREY 

Due to your failure to obtain permits to repair the dwelling, you are in violation of the 
International Property Maintenance Code. This violation has resulted in a second 
Municipal Civil Infraction, and is subject to the payment of a civil fine in accordance 
with the following schedule: _ 

1. First violation within a two-year period: $100. 
2. Second Violation within a two-year period: $250. 
3. Third or subsequent violation within a two-ye~ period: $500. 

Each day that a violation exists,occurs or continues constitutes a separate offense, and 
shall be subject to the penalties or sanctions provided herein as a separate offense. 

Please contact the Building Department (734-384-9186) within 2 days of (10/01/2009) to 
address this matter. 

Thank you, 

~~ 
Randy Harris 
Plan ExaminerlBuilding Inspector 

cc: File' 
Joe Lehmann, Building Offic~~l ; 

120 EAST FIRST STREET, MONROE, MICHIGAN 48161-2169/ (734) 384-9186 FAX: (734) 384-9108 



-_ .... _--... _-------------

·~ct· , ... --State'ofMichigan ' -". . ........ -:--.... -.. --, 
o MIS. Municipal Clvllinfrac~!~~.. ,~co:::m==1laIi:::nt~o:;-~-... .!='\ ~:.-.L-=r=~=~--
OJW. Nollce of Violation·', iJ, ,. T~~I0-'~~";i; OIfensaCode 

The Peopla 01: IXI The Stale 01 Michigan Local Use/Arrest No. 
O"T:~IJ!JL...IXI91ILOvnl~.9~. 0 ~~!!Iy .. ___ L.._-.• -•• -._-. -... -.. -. -----.---.. -,. -_.-.. _-_-_-_--

OF: MONROE 
THE Ut;lDEElSlGNED •• _t@nllL -Jl~ ... 
sms~o~ ~e 

Vehicle Plaia No. 

THE PERSON NAMED'ABOVE,'lnvlOlallon'Of.§ .. ~J<ftI.WIJL.~.-1JIAf1fji/~ 
UPON ADDRESSOR'PAFlcELr'36f· .A·flJijJ:tJJ./,g·-·P}2. .... ··-.-·--...... . -. . .... -., .---.. 
ft.TORN~ ~ ~S'J<I~ 6? ~ 
WITHINlXrcriYDVitiAGEO'TOWNSHIPOF -----MONROE'- ---. ... --.... ---- -. 

COUNTY.O~ .. J1IIQNflQE . . . DID THE:EOLLOWlNG: 

o Blight 0 Refuse 
'OeiUlfdliiQ" . ·-:----0-8I9Os .. -. ' .. - .-.--.-----... -- . -- .. ---

·g·=~~:~s-"··"" -~=~slG=:~'~e,lY;'''~ 
fJl-~--II~}J;)qIZV-i'-------" -"-'--'" ---'- --_._.--

r-------------------------------------~.I~ 
ResllO.~~~ ?r.~.~ent may be made either In person or by mail to: +:=r 
TreasureJ's OIIice 
CIly of Monroe 
120 East First Street 
Monroe, MI48161·2171 
(734)~OO 

Hours: Monday-Friday 
8:00 a.m •• 4:30 p.m. 

A copy of 1I11s·Vlolallon Notice was served upon 1I1e defendant using 1I1e following me1l1od: 
o Personally 
o Certified Mall (last known address) 
jj:Rrst Class Mall (last known address) 

I declare under the penaIIIes of perjury that the sIa1ements above era true tDthe best of my Infor­
I maBon. knOWledge and beIlef. 

CITY OF MONROE COpy ... 

o 
:;: 
.~ .. 

I : 



CITY OF MONROE 
BUILDING DEPARTMENT 
120 East First Street 
Monroe, Michigan 48161-2169 ' 
734-384-9186 

Friday, August 21, 2010 

ROACH. AUDREY 
1012 REGENTS PARK 
MONROE,:MI 48161 

Re: 369 ARMlTAGEDR 

Dear ROACH. AUDREY: 
Notice and Order 

Due to the present condition and the failure to repair the structure at 369 ARMITAGE DR it has become 
so old, dilapidated and out of repair as to be dangerous, unsafe, unsanitary~ or otherwise unfit for human 
habitation or occupancy, and such that it, is unreasonable to repair that the structure be demolished and 
removed. (Section 110 of the 2006 International Property Maintenance Code). 

ACTION TO BE TAKEN 

It is, therefore, required that you shall secure the required demolition permit within 20 days of September 16, 
2010, and demolition completed within 30 days of issuance. That should you fail to comply with this order 
within the time prescoDed, I shall cause the structure to be demolished per the Cif¥ of Monroe demolition 
specifications aud the cost of such demolition aud removal shall be charged against the real estate upon which 
the structure is located and shall be a lien upon such real estate. The cost shall also be the personal obligation 
of the properl¥ owner which may be collected by the use of any and all appropriate legal remedies. 

Any person directly affected by a decision of the code official, the Building Official or a notice or, order 
issued under this code shall have the righHo appeal to the Construction Board of Appeals, provided that a 
written application for appeal is filed within 21 days after the day the decision, notice or ,order was served aud 
with a filing fee offour hundred dollars ($400.00). An application for appeal shall be based on a claim that 
the true intent of this code or the roles legally adopted there under have been incorrectly inteJ:preted, the 
provisions of this code do not fully apply, or the requirements of this code are adequately satisfied by other 
means or that the strict application ofany requirement of this code would cause au undue hardship. 

If you have any questions, please feel :free to contact this office. 

Sincerely, 

~~l 
(hose;h A. Lehmann 

Building Official 
City of Monroe 



November 18, 2010 

Joseph Lehmann 
BuildinglZoning Director 
120 East First Street 
Monroe, MI. 48161 

Dear Mr. Lehmann, 

Please be advised that I want to save my home at 369 Armitage Drive. 

As discussed, I plan to like to make it livable as it once was. First, the broken windows 
will be replaced and the shrubs trimmed or removed, as warranted. 

Following that. I plan on cleaning the interior. allowing contactors access to make any 
necessary, repairs. I will keep you informed of my progress and when the various tasks 
are completed. 

I hope you will find this an acceptable plan for the restoration of my home. 
Thank you. 

Sincerely, 

RECEIVED 

Audrey Roach 
NOV 16 2010 

,filE COpy 



CITY OF MONROE 
BUILDING DEPARTMENT 
120 East First Street 
Monroe, Michigan 48161-2169 
734-384-9186 

Monday, November 29,2010 

ROACH, AUDREY 
1012 REGENTS PARK 
MONROE, MI 48161 

RE: 369 ARMITAGE DR 

DEAR ROACH, AUDREY 

Due to your failure to comply with the demolition order on August 27, 2010. According to the 
2006 International Property Maintenance Code, Section 110, Demolition. 

If the owner of a premises fails to comply with a demolition order within the 
time prescribed, the code official shall cause the structure to be demolished and 
removed, either through an available public agency or by contract or 
arrangement with private persons, and the cost of such demolition and removal 
shall be charged against the real estate upon which the structure is located and 
shall be a lien upon such real estate. 

If you would like to show cause to why this should not be ·carried out, the authorization to award 
a contract for demolition will be brought in front of Momoe City Council on December 6, 2010 
at 7:30 pm in the City of Momoe, Council Chambers. 

If you have any questions please feel free to contact me at (734) 384-9186. 

Thank You 

LJ,. tt.--. 
(j ;O-S;h-A. Lehmann 

Building Official 
City of Momoe 



Armitage 



Armitage 



 
 
 
 
 

RELATING TO:

 

 Energy Efficiency and Conservation Block Grant Award  

DISCUSSION:
 

  

In 2009, the City of Monroe partnered with a consortium of communities to apply for a grant from the Michigan Department of 
Energy, Labor and Economic Growth (DELEG) to engage in energy efficiency retrofits, energy planning and energy audit activities 
under the Energy Efficiency and Conservation Block Grant (EECBG) Multi-Purpose Grant, which was funded through the American 
Recovery and Reinvestment Act (ARRA) of 2009. The communities in the consortium included the cities of Riverview, Monroe, 
Allen Park, Gibraltar, Melvindale, Tecumseh, Wyandotte and Grosse Ile Township. In order to submit the application, the City of 
Riverview agreed to be the grant recipient and the other communities would receive their portions of the grant as subrecipients.  
 
For its part, the City of Monroe submitted energy bills for each of its municipally owned properties and selected the Department of 
Public Services building (DPS) as the structure that would benefit the most from an energy retrofit. For this building, a retrofit would 
simply be replacing the existing lighting with more energy efficient fixtures. The estimated value of retrofitting this structure with 
energy efficient lighting was estimated to be $9,269 for contractor services and $16,988.95 for equipment, or $26,257.95. The City of 
Monroe’s obligation to receive these services would be a match of $3,058. To help defray these costs, the consultant for the project 
submitted an application to DTE Energy for an Energy Optimization rebate of $1,462. This leaves the project cost to the city at 
$1,596, which will be paid out of the Stores & Equipment Fund. Taking the rebate into consideration, it is expected the energy savings 
realized from this project (approximately $3,000 annually) will pay for the cost to the city in less than one year. In addition to this 
lighting retrofit, the City of Monroe will also be receiving an energy audit of its Water facilities valued at approximately $10,000.  
 
It should be noted these amounts are only estimated costs. In order to maximize efficiency, the participating communities have agreed 
to submit the combination of proposed projects as one contract where the City of Riverview will execute an agreement with the 
selected contractor. The other communities will then execute subagreements with the City of Riverview. Therefore, in order to 
participate, the City of Monroe must execute an agreement between the city (as a grant subrecipient) and the City of Riverview (as the 
grant’s recipient). 
 
THE PLANNING OFFICE RECOMMENDS that the City of Monroe City Council authorize the Mayor or his designee to execute the 
enclosed agreement and proceed in accepting the terms described therein.  
 

 

CITY MANAGER RECOMMENDATION:
        For, with revisions or conditions 

   For 

        Against 
        No Action Taken/Recommended 

 

CITY COUNCIL 
AGENDA FACT SHEET 

 



 

APPROVAL DEADLINE: December 6, 2010 
 
REASON FOR DEADLINE:  Work to be completed must be put out for bid 

 

STAFF RECOMMENDATION:  X For  Against 
 
REASON AGAINST: N/A 

 

INITIATED BY: Department of Planning and Recreation 

 

PROGRAMS, DEPARTMENTS, OR GROUPS AFFECTED: City of Monroe Utilities, Department of Public Services 

 

 

FINANCES 
COST AND REVENUE PROJECTIONS: Cost of Total Project $ 1,596 
 
 Cost of This Project Approval $ 1,596 
 
 Related Annual Operating Cost - $ 3,048 (est.) 
 
 Increased Revenue Expected/Year $  
 
 
SOURCE OF FUNDS: City Account Number Amount 
 Stores and Equipment Fund 641-60.521-921.000      $1,596.00 
        
 
 Other Funds  $   
Budget Approval: ________ 
  

 

FACT SHEET PREPARED BY: Matt Wallace, City Planner                                                                      DATE: 11/30/10 
 
REVIEWED BY: Jeffrey Green, AICP, Director of Planning and Recreation                                               DATE: 11/30/10 
 
COUNCIL MEETING DATE: December 6, 2010 

 



Appendix A 
Scope of Work 

12 



Table 1. Energy Efficiency Retrofit Summary 

City Activity Existing System Proposed System 

Add Vent Dampers 
2, 4-million Btu boilers 2, 4-million Btu boilers with 
without vent dampers vent dampers 

Riverview Lighting fixture retrofit 
T12lighting with magnetic T8 lighting with electronic 
ballasts ballasts 

Add Occupancy Sensors to n .... lr ... FF "'H;;.,.;h",,, Occupancy sensors in strategic 
lighting system areas 

Replace boiler 
3 40-year-old, single stage 3 new, modulating condensing 

- boilers boilers 
HV AC make up air for 40-year-old make up air unit New makeup air unit with 

Allen Park 
corridors with furnace heating coil and cooling coil 
Disconnect whole house 

Outdated whole house fans in 
Electrically disconnect fans and 

ceiling fans and sheet rock 
corridors 

remove louvers. Close holes 
over the openings with sheetrock 
Lighting retrofit -. T12 lights in corridors T8 lights in corridors 

Gibraltar Lighting Retrofit 
T12 with magnetic ballasts; T8 with electronic ballasts; LED 
incandescent or TS High Output 

Lighting fixture retrofit 
T12 lamps with magnetic T8 fluorescent lamps with 
ballasts electronic ballasts 

Gross Ile 
Occupancy sensors in strategic 

Lighting occupancy sensors On/off switches 
areas 
High efficiency T8 or TS banks 

Multiple scene lighting Metal halide lighting oflamps capable of multiple 
Melvindale adjustable lighting levels 

Ice plant management Systems operating without 
Automated control system 

system automated control 
T12 fluorescent lamps with 

T8 fluorescent lamps with 
Monroe Lighting fixture retrofit magnetic ballasts; metal 

electronic ballast 
halide lights 

Lighting fixture retrofit 
T12lamps with magnetic 

T8 fluorescent lamps 
ballasts 

Tecumseh 
Roof drain scupper without 

Install downspouts and splash 
Scupper/downspout repairs. blocks to divert water away 

downspouts or splash blocks 
from foundation and basement 

Rebuild ice plant Compressor head that causes 
Rebuilt compressor head 

compressor head inefficiency 
Sub-slab heating with Traditional sub-slab heating Sub-slab heating with waste heat 

Trenton energy recovery with a boiler off of the compressor 
Heat domestic water and 

Traditional system without Energy recovery utilizing waste 
ice resurfacing water off 
compressor 

energy recovery heat from compressor 

Heat domestic water and 
Traditional system without Energy recovery utilizing waste 

ice resurfacing water off 
energy recovery heat from compressor 

Wyandotte 
compressor 

T8 or TS high output in a 
Lighting fixture retrofit Metal halide fixtures designed system to provide 

multiple lighting options 

-7-
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1 
 

ENERGY EFFICIENCY AND CONSERVATION BLOCK GRANT AGREEMENT 
BETWEEN THE CITY OF RIVERVIEW AND ITS SUBRECIPIENTS 

 
 
This Agreement is made and entered into by the City of Riverview, a Municipal Corporation, 
(the Recipient), and the City of Monroe, (the Subrecipient). City of Riverview has entered into 
an agreement with the Michigan Department of Energy, Labor and Economic Growth (the 
Grantor) to engage in energy efficiency retrofit, energy planning and energy audit activities 
under the Energy Efficiency and Conservation Block Grant (EECBG) Multi-Purpose Grant, 
funded through the American Recovery and Reinvestment Act (ARRA) of 2009.  In furtherance 
of that agreement the Recipient, will receive EECBG funds, on a reimbursement basis, to 
implement the activities outlined in the Grantor Grant Agreement, Grant ID BES-10-106. The 
Subrecipient partners included in the EECBG Multi-Purpose Grant include the Cities of Allen 
Park, Gibraltar, Melvindale, Monroe, Tecumseh, Trenton and Wyandotte and Grosse Ile 
Township.  This Agreement between the Recipient and Subrecipient provides as follows: 
 

Section 1 
Statement of Purpose 

 
1.0 The purpose of the Energy Efficiency & Conservation Block Grant Program (EECBG)  
Multi-Purpose Grants is to assist eligible cities, townships and counties in implementing energy 
efficiency and conservation strategies that reduce fossil fuel emissions and total energy use, and 
that improve energy efficiency in the transportation, building and other sectors. 

 
Section 2 

Statement of Work and Budget 
 
2.0 The Subrecipient will implement energy efficiency and conservation strategies to reduce 
fossil fuel emissions and total energy use and to improve energy efficiency in the transportation, 
and/or building, and/or other sectors. The Subrecipient should be able to document improved 
energy efficiency, a reduction of greenhouse gas emissions, a reduction of total energy use, 
and/or the creation or retention of jobs.  
 
2.1  The work to be performed under this Agreement is set forth in the attached Appendix A. 
 
2.2 The items set forth above shall be in sufficient detail to provide a sound basis for the 
Recipient effectively to monitor performance under this Agreement. 
 
2.3  Appendix B is the Budget. The Subrecipient agrees that all funds shown in the Budget are 
to be spent as detailed in the Budget. Changes in the Budget of less than 5% of the total line item 
amount do not require prior written approval, but the Subrecipient must provide notice to the 
Recipient, who will notify the Grantor Grant Administrator. Changes in the Budget equal to or 
greater than 5% of the total line item amount will be allowed only upon prior review and written 
approval by the Grantor Grant Administrator. A formal grant amendment must be signed by the 
Grantor, Recipient and Subrecipient. 
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Section 3 

Competitive Bidding 
 
3.1 The Subrecipient agrees that all procurement transactions involving the use of state funds 
shall be conducted in a manner that provides maximum open and free competition. When 
competitive selection is not feasible or practical, the Subrecipient agrees to obtain the written 
approval of the Grantor Grant Administrator before making a sole source selection. Sole source 
contracts should be negotiated to the extent that such negotiation is possible. 
 
3.2   The Subrecipient agrees to accept the Recipients procurement procedures, which provide 
for competitive bidding, identified in Appendix C.  The Recipient will release all Request for 
Proposals (RFPs) for the Work outlined in Appendix A and B.  The Subrecipient and Recipient 
will establish a review committee to review all RFPs and make a selection for the Contractors.  
The Contractor selection will receive final approval from the Recipients City Council.  The 
results of the selection will be presented to the Subrecipient’s Boards and Councils. 
 
3.3 All Contractor contracts will be held by the Recipient.  All payment for services rendered 
from these contracts will be responsibility of the Subrecipient as outlined in Section 4 below.  
All Contractor contracts will include ensure federal and reporting compliance identified in this 
Agreement.   
  
3.4 All Contractors selected will be required to adhere to all Subrecipient permitting, 
inspection and construction procures.   
 

Section 4 
Payment Schedule and Terms 

 
4.0 The EECBG Multi-Purpose Grant is a reimbursable grant.  The Subrecipient must pay for 
all services outlined in Appendix A and B and request reimbursement from the Recipient, who 
will request reimbursement from Grantor.  The Subrecipient request submission must indicate 
grant funds received to date, project expenditures to date (supported with computer printouts of 
accounts, general ledger sheets, balance sheets, etc.), and objectives completed to date. Backup 
documentation such as computer printouts of accounts, ledger sheets, check copies, etc. shall be 
submitted and maintained for audit purposes in order to comply with this Agreement. The 
payment of the final 15% of the grant amount shall be made after completion of the project and 
after the Grantor Grant Administrator has received and approved a final report, if applicable. The 
final payment is also contingent upon the submission of a final invoice that includes expenditures 
of grant funds reported by line item and compared to the approved Budget. 
 
Public Act 279 of 1984 states that the State of Michigan shall take all steps necessary to assure 
that payment for goods or services, is mailed within 45 days after receipt of the goods or 
services, a complete invoice for goods or services, or a complete Agreement for goods or 
services, whichever is later. 
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4.1 The Recipient will hold all contracts with the Contractors and Vendors completing the 
work for the Subrecipients, as identified in Section 3.  This Agreement will serve as the 
mechanism for the Subrecipients to pay for all work completed by the Contractors and Vendors, 
pursuant to the Work performed in Appendix A and B. 
 
4.2 All reimbursement requests will be submitted to the Recipient, who will request 
reimbursement from the Grantor.  All reimbursement payments will be electronically dispersed 
to the Subrecipient within 10 days of receipt from the Grantor. 
 

Section 5 
Monitoring and Reporting Program Performance 

 
5.0 The Subrecipient shall monitor performance to assure that time schedules are being met 
and projected work by time period is being accomplished. 
 
5.1 The Subrecipient shall submit to the Grant Administrator quarterly performance reports 
that briefly present the following information: 

A. Percent of completion of the project objectives. This should include a brief outline of the 
work accomplished during the reporting period and the work to be completed during the 
subsequent reporting period. 

B. Brief description of problems or delays, real or anticipated, which should be brought to 
the attention of the Grant Administrator.  

C. Statement concerning any significant deviation from previously agreed-upon Statement 
of Work. 
 

5.2 The Subrecipient shall submit ARRA Fiscal Reporting quarterly in accordance with 
Appendix D. 
 
5.3 A Final Report is required of the Recipient. The Recipient must submit a draft electronic 
copy of the final report no later than March 2, 2011 for review by the Grantor Grant 
Administrator.  After the Grant Administrator has determined the completeness and factual 
accuracy of the report, the Recipient shall submit 1 final electronic copy of the report to the 
Grantor Grant Administrator. 
 
The Subrecipient will assist the Recipient with completing the final report by providing the 
following information specific to their project outlined in Appendix A: 

A. A summary of the project implementation plan and any deviations from the original 
project as proposed. 

B. Accomplishments and problems experienced while carrying out the project activities. 
C. Coordinated efforts with other organizations to complete the project. 
D. Impacts, anticipated an4 unanticipated, experienced as a result of the project 

implementation. 
E. Financial expenditures of grant money and other contributions to the project, in-kind 

and/or direct funding. 
F. Any experience in applying the project products and anticipated "next steps". 
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G. Actual Budget expenditures compared to the Budget in this Agreement. Include the basis 
or reason for any discrepancies. 

 
Section 6 

Accounting, Records and Audits 
 

6.1  The Subrecipient shall maintain full and complete books, ledgers, journals, accounts, or 
records wherein are kept all entries reflecting its operation pursuant to this Agreement. The 
records shall be kept in accordance with generally accepted accounting principles and practices 
and according to the provisions of OMB Circular A-87 and the provisions of 24 CFR Part 85 as 
modified by 24 CFR 570.502(a). All records shall be maintained for a period of seven (7) years 
or greater as provided by law following the creation of the records or documents. 
 
6.2  The Recipient shall have the right to examine and audit all books, records, documents and 
other supporting data of the Subrecipient, or any consultants, or agents rendering services under 
this Agreement, whether direct or indirect, which will permit adequate evaluation of the services 
or the cost or pricing data submitted by the Subrecipient. The Subrecipient shall include a similar 
covenant allowing for Recipient audit in any Agreement it has with a consultant or agent whose 
services will be charged directly or indirectly to the Recipient. This right to audit shall include, 
but not be limited to, the Recipient's right to request, and to be supplied in a timely manner, 
copies of any and all such books, documents, records and other supporting data. The Recipient 
may delay payment to the Subrecipient pending the receipt of such records, and the results of any 
such audit without penalty or interest.  
 
6.3 The Subrecipient agrees that the Grantor may, upon 24-hour notice, perform an audit 
and/or monitoring review at Subrecipient location(s) to determine if the Subrecipient is 
complying with the requirements of the Agreement. The Subrecipient agrees to cooperate with 
the Grantor during the audit and or monitoring review and produce all records and 
documentation that verifies compliance with the Agreement requirements. The Grantor may 
require the completion of an audit before final payment. 
 
If the Subrecipient is a governmental or non-profit organization and expends the minimum level 
specified in OMB Circular A-133 ($500,000 as of June 27, 2003) or more in total federal funds 
in its fiscal year, then Subrecipient is required to submit a Single Audit report to all agencies that 
provided federal funds to the entity during the fiscal year being audited. 
 
If the Subrecipient is a commercial or for profit organization which is a recipient of Workforce 
Investment Act Title I funds and expends more than the minimum level specified in Office of 
Management and Budget (OMB) Circular A-133 ($500,000 as of June 27, 2003), then the 
Subrecipient must have either an organization-wide audit conducted in accordance with A-133 or 
a program specific financial and compliance audit conducted. Section .320(a) of OMB Circular 
A-133 states the Single Audit report must be submitted to the Grantor within thirty (30) days 
after the completion of the audit, but no later than nine (9) months after the end of the 
Subrecipient's fiscal year. 
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Section 7 
Program Income 

 
7.1  To the extent that it can be determined that interest was earned on advances of funds, 
such interest shall be remitted to the Recipient, who will remit to the Grantor. All other program 
income shall either be added to the project budget and used to further eligible program objectives 
or deducted from the total program budget for the purpose of determining the amount of 
reimbursable costs. The final determination shall be made by the Grantor Grant Administrator. 
 

Section 8 
Share-in-savings 

 
8.0 The Grantor expects to share in any cost savings realized by the Recipient.  Therefore, 
final Subrecipient reimbursement will be based on actual expenditures. Exceptions to this 
requirement must be approved in writing by the Grantor Grant Administrator. 
 
 

Section 9 
Order of Spending 

 
9.0 Unless otherwise required, Subrecipient shall expend funds in the following order: (1) 
private or local funds, (2) federal funds, and (3) state funds. Subrecipient is responsible for 
securing any required matching funds from sources other than the State. 
 

Section 10 
Purchase of Equipment 

 
10.0 The purchase of equipment not specifically listed in the Budget, Appendix B, must have 
prior written approval of the Grantor Grant Administrator. Equipment is defined as non-
expendable personal property having a useful life of more than one year. Such equipment shall 
be retained by the Subrecipient unless otherwise specified at the time of approval. 

 
Section 11 

Intellectual Property 
 

11.0 The Subrecipient grants to the Recipient and Grantor a non-exclusive, royalty-free, site-
wide, irrevocable, transferable license to use the Deliverables and related documentation 
according to the terms and conditions of this Agreement. For the purposes of this license, "site-
wide" includes any State of Michigan office regardless of its physical location. 
 
11.1 The Grantor may modify the Deliverable and may combine the Deliverable with other 
programs or materials to form a derivative work. The Grantor will own and hold all copyright, 
trademarks, patent and other intellectual property rights in any derivative work, excluding any 
rights or interest in Deliverable other than those granted in this Agreement. 
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11.2 The Grantor may copy each Deliverable to multiple hard drives or networks unless 
otherwise agreed by the parties. The Grantor will make and maintain no more than one archival 
copy of each Deliverable, and each copy will contain all legends and notices and will be subject 
to the same conditions and restrictions as the original. The Grantor may also make copies of the 
Deliverable in the course of routine backups for the purpose of recovery of contents. 
 
11.3 In the event that the Subrecipient shall, for any reason, cease to conduct business, or 
cease to support the Deliverable, the Grantor shall have the right to convert these licenses into 
perpetual licenses, with rights of quiet enjoyment, but subject to payment obligations not to 
exceed the then current rates. 
 

Section 12 
Safety and Insurance 

 
12.0 The Subrecipient, all contractors, and subcontractors are responsible for insuring that all 
precautions are exercised at all times for the protection of persons and property. Safety 
provisions of all Applicable Laws and building and construction codes shall be observed. The 
Subrecipient, contractors, and every subcontractor are responsible for compliance with all 
federal, state and local laws and regulations in any manner affecting the work or performance of 
this Agreement and shall at all times carefully observe and comply with all rules, ordinances, and 
regulations. The Subrecipient, all contractors and subcontractors shall secure all necessary 
certificates and permits from municipal or other public authorities as may be required in 
connection with the performance of this Agreement. 
 
12.1  The Subrecipient shall maintain at all times, at its expense, during the term of this 
Agreement the following insurance: 

A. Workers' Compensation Insurance which meets Michigan statutory requirements. 
B.   Comprehensive General Liability Insurance with minimum limits of bodily injury 

of $500,000 each person and $1,000,000 aggregate and with minimum limits for 
property damage of $500,000 each occurrence and $1,000,000 aggregate. 

C.   Comprehensive Automobile Liability (including hired and non owned vehicles) 
with minimum limits for bodily injury of $500,000 each person and $1,000,000 
each accident and with minimum limits for property damage of $500,000 each 
accident. 

 
12.2  If, during the term of this Agreement, changed conditions or other pertinent factors, 
should in the reasonable judgement of the Recipient, render inadequate the insurance limits, the 
Subrecipient will furnish on demand such additional coverage as may reasonably be required and 
available under the circumstances. All such insurance shall be effected at the Sub reCipient's 
expense, under valid and enforceable policies, issued by Michigan insurers of recognized 
responsibility which are well-rated by national rating organizations. 
 
12.3  Insurance policies shall name the Subrecipient as the insured, and shall not be canceled or 
materially changed without at least thirty (30) days prior notice from the Subrecipient to the 
Recipient. Certificates evidencing such insurance shall be submitted to the Risk Management 
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Division at the time the Subrecipient executes the Agreement, and at least fifteen (15) days prior 
to the expiration dates of expiring policies. 
 

Section 13 
Indemnification 

 
13.0  The Subrecipient agrees to save harmless the Recipient against, and from any and all 
liabilities, obligations, damages, penalties, claims, costs, charges and expenses (including, 
without limitation, fees and expenses of attorneys, expert witnesses and other consultants) which 
may be imposed upon, incurred by or asserted against the Recipient by reason of any of the 
following occurring during the term of this Agreement: 

A.  Any negligent or tortious act, error, or omission held in a court of competent 
jurisdiction to be attributable, in whole or in part to the subrecipient, or any of its 
personnel, employees, consultants, agents or any entities associated, affiliated, 
(directly or indirectly) or subsidiary to the subrecipient now existing, or hereafter 
created, their agents and employees for whose acts any of them might be liable. 

B.  Any failure by the subrecipient, or any of its associates to perform its obligations 
either implied or expressed under this Agreement. 

 
13.1  The Subrecipient agrees that it is its responsibility and not the responsibility of the 
Recipient to safeguard the property and materials that the employees or its associates use in 
performing this Agreement. The Subrecipient shall hold the Recipient harmless for costs and 
expenses resulting from any loss of such property and materials used by its employees and 
associates pursuant to the subrecipients performance under this Agreement. 
 
13.2  For purposes of the hold-harmless provisions, the term "Recipient" shall be deemed to 
include the City of Riverview and all other associated, affiliated, or subsidiary departments or 
divisions now existing or hereafter created, their agents and employees. 
 
13.3  The relationship of the Subrecipient to the Recipient is and shall continue to be that of an 
independent Agreementor and no liability or benefits, such as workers' compensation, pension 
rights, or liabilities, insurance rights or liabilities, or other provisions or liabilities, arising out of 
or related to a Agreement for hire or employer/employee relationship, shall arise or accrue to 
either party or either party's agent, subAgreementor or employee as a result of the performance 
of this Agreement. No relationship, other than that of independent Agreementor shall be implied 
between the parties, or either party's agent, employee, or Agreementor. The subAgreementor 
agrees to hold the Recipient harmless from any such claims, and any related costs or expenses. 
 

Section 14 
Compliance with Federal Laws and Regulations 

 
14.0  Subrecipient shall carry out each activity in compliance with all Federal, State & and 
local laws and regulations.  Please refer to Appendix D for specific Federal and State 
requirements of the EECBG Multi-Purpose Grant.   
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Section 15 
Non-Discrimination 

 
15.0 In the performance of the Agreement, Subrecipient agrees not to discriminate against any 
employee or applicant for employment, with respect to his or her hire, tenure, terms, conditions 
or privileges of employment, or any matter directly or indirectly related to employment, because 
of race, color, religion, national origin, ancestry, age, sex, height, weight, marital status, physical 
or mental disability. Subrecipient further agrees that every subcontract entered into for the 
performance of this Agreement will contain a provision requiring non-discrimination in 
employment, as here specified, binding upon each subcontractor. This covenant is required 
pursuant to the Elliott Larsen Civil Rights Act, 1976 PA 453, MCL 37.2101, et seq. and the 
Persons with Disabilities Civil Rights Act, 1976 PA 220, MCL 37.1101, et seq., and any breach 
of this provision may be regarded as a material breach of the Agreement.  
 

Section 16 
Unfair Labor Practices 

 
16.0 Pursuant to 1980 PA 278, MCL 423.231, et seq., the State shall not award a grant or 
subcontract to an employer whose name appears in the current register of employers failing to 
correct an unfair labor practice compiled pursuant to section 2 of the Act. This information is 
compiled by the United States National Labor Relations Board. A Subrecipient, in relation to the 
Agreement, shall not enter into a contract with a subcontractor, manufacturer, or supplier whose 
name appears in this register. Pursuant to section 4 of 1980 PA 278, MCL 423.324, the State 
may void any Agreement if, subsequent to award of the Agreement, the name of Grantor as an 
employer or the name of the subcontractor, manufacturer or supplier of Grantor appears in the 
register. 
 

Section 17 
Suspension and Termination 

 
17.0  Subrecipient agrees if it materially fails to comply with any term of this Subrecipient 
Agreement, or any award or grant it receives, said grant or award may be suspended or 
terminated by Recipient.  
 

Section 18 
Amendment 

 
18.0  This Agreement may be amended by written agreements signed by authorized 
representatives by both parties. Any amendments or changes to the projects or budget shall be in 
writing and approved by the Grantor Grant Administrator 
 
 
 
 
 
 



9 
 

Section 19 
Assignment and SubAgreement 

 
19.0  The Subrecipient shall not assign or encumber directly or indirectly any interest 
whatsoever in this Agreement, and shall not transfer any interest in the same (whether by 
assignment or novation), without the prior written consent of the Recipient. Any such consent 
given in anyone instance shall not relieve the Subrecipient of its obligation to obtain the prior 
written consent of the Recipient to any further assignment. 
 
19.1  None of the services covered by this Agreement shall be subAgreement without the prior 
written approval of the Recipient. Such approval shall not constitute a basis for privity between 
the Recipient and the Subrecipient. The Subrecipient agrees to indemnify and hold the Recipient 
harmless from any such claims initiated pursuant to any subAgreements it enters into in 
performance of this Agreement. 
 
19.2  This Agreement shall inure in all particulars to the parties, their agents, successors and 
assignees to the extent of the law. 
 

Section 20 
Conflict of Interest 

 
20.0  The Subrecipient covenants that it presently has no interest and shall not acquire any 
interest, direct or indirect, which would conflict in any manner or degree with the performance of 
the services under this Agreement. The Subrecipient further covenants that in the performance of 
this Agreement, no person having any such interest shall be employed or retained by the 
Subrecipient hereunder. 
 
20.1  The Subrecipient also warrants that it will not and has not employed any City of 
Riverview employee to solicit or secure this Agreement upon any agreement or arrangement for 
payment of a commission, percentage, brokerage, or contingent fee, either directly or indirectly, 
and that if this warranty is breached, the Recipient may, at its option, terminate this Agreement 
without penalty, liability or obligation, or may, at its election, deduct from any amounts owed to 
the Subrecipient, the amount of any such commission, percentage, brokerage, or contingent fee. 
 

Section 21 
Notices 

 
21.0  All notices, consents, approvals, requests and other communications (called "Notices") 
required or permitted under this Agreement shall be given in writing and mailed by first-class 
mail and addressed as follows:  
 
If to the Subrecipient: 
Planning Office 
120 East First Street 
Monroe, MI 48161 
Attention: Matt Wallace 
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If to the Recipient: 
Finance Department 
14100 Civic Park Drive 
Riverview, Michigan 48193 
Attention: Douglas Drysdale, Director 
 
21.1  All notices shall be deemed given on the day of mailing. Either party to this Agreement 
may change its address for the receipt of notices at any time by giving notice to the other as 
provided. Any notice given by a party must be signed by an authorized representative of such 
party. 
 
21.2  Notwithstanding the requirement above as to the use of first-class mail, termination  
notices, and change of address notices, shall be sent by registered or certified mail, postage 
prepaid, return receipt requested. 
 

Section 22 
Severability of Provisions 

 
22.0  If any provision of this Agreement or the application to any person or circumstance shall, 
to any extent, be judicially determined to be invalid or unenforceable, the remainder of the 
Agreement, or the application of such provision to persons or circumstances other than those as 
to which it is invalid or unenforceable, shall not be affected, and each provision of this 
Agreement shall be valid and enforceable to the fullest extent permitted by law. 
 

Section 23 
Litigation Jurisdiction 

 
23.0  This Agreement, and all actions arising hereunder, shall be govemed by, subject to, and 
construed according to the law of the State of Michigan. The Subrecipient agrees, consents and 
submits to the personal jurisdiction of any competent court in City of Riverview, Michigan, for 
any action arising out of this Agreement. The Subrecipient agrees that service of process at the 
address and in the manner specified in this Agreement will be sufficient to put the Subrecipient 
on notice. The Subrecipient also agrees it will not commence any action against the Recipient 
because of any matter whatsoever arising out of or relating to the validity, construction, 
interpretation and enforcement of this Agreement, in any courts other than those in the City of 
Riverview, State of Michigan unless original jurisdiction can be had in the United States District 
Court for the Eastern District of Michigan, Southern Division, the Michigan Supreme Court or 
the Michigan Court of Appeals. 
 

Section 24 
Authorization and Capability 

 
24.0 Each party represents and warrants that all corporate actions and all governmental 
approvals necessary for the authorization, execution, delivery and performance of this 
Agreement have been taken and that it is ready and capable to perform its obligations. Each party 
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further warrants that the person signing this Agreement is authorized to do so on behalf of its 
principal and is empowered to bind the principal to this Agreement. 
 
24.1  This Agreement is effective only upon review and approval by the City of Riverview 
Board of Commissioners. 

 
Section 25 
Signature 

 
25.0  The Recipient and the Subrecipient, by and through their duly authorized officers and 
representatives have executed this Agreement as of the date first above written. 
 
 
CITY OF RIVERVIEW 
 
By:_________________________ 
Tim Durand 
Its: Mayor 
CITY OF RIVERVIEW 
 
Date:_______________________ 
 
 
CITY OF MONROE 
 
By:_________________________ 
Robert E. Clark 
Its: Mayor 
CITY OF MONROE 
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ARRA Reporting 
 



CITY COUNCIL 
AGENDA FACT SHEET 

. Director of Economic and Community Development Confirmation of Appointment 

DISCUSSION: A committee consisting of the following persons screened credentials and interviewed candidates for the position of 
Director of Economic and Community Development: 

Don Lieto, Monroe Bank and Trust (local business and finance background) 
Barry Kinsey, Monroe County Community College (workforce and economic development background) 
Jeff Hensley, Detroit Edison (business/utility sector management and Personnel Committee background) 
Robert Bruner, Ferndale City Manager (community development and local government management background) 
Peggy Howard, Monroe Human Resource Director 
George Brown, Monroe City Manager 

Committee members screened the credentials of about 15 qualifying applicants (over 65 applications were received by Human 
Resources) with five selected for interviews. Committee members conducted the interviews, afterwards providing feedback and advice 
regarding their views of the candidates' qualifications and fit with the needs of the City. That feedback was considered to select and 
invite two of those candidates to separate % day sessions, where they were involved with several informal small-group gatherings with 
a few members of the Downtown Development Authority (DDA) , Port of Monroe, Brownfield Redevelopment Authority (BRA), City 
Council and staff. 

Considering the experience, education, input from references, and the input from those involved with the screening process described 
above, I am proposing to appoint Daniel E. Swallow as the Director of Economic and Community Development for the City of Monroe. 
Dan is currently the Director of Community Development with Van Buren Charter Township. He has pursued a diverse education and 
has held both private and public sector positions that will contribute to his ability to help us tackle many of the economic and community 
development challenges we face. He also displayed an interest and understanding of the value of small-city neighborhoods, 
downtowns and the special quality of life that cities like Monroe can offer. From the input we have received from his references and 
others who know and have worked with Dan, we've become informed that he takes initiative, is a consultive team-player, displays a 
high degree of professionalism and respects the policy setting role of elected leaders. The credentials submitted by Dan are attached. 

As you know, you (the Mayor and Council) have identified "Enhance Economic and Community Development Initiatives" as one of your 
highest-priority goals. The objectives you've identified include taking actions to: 

• Develop of comprehensive economic development and redevelopment strategies and action plans 
• Re-centralize development leadership to coordinate and implement strategies and action plans 
• Stabilize fragile and vulnerable neighborhoods through focused and consistent ordinance enforcement 
• Integrate tourism, downtown initiatives and historical assets, especially the National Park Battlefield, into development efforts 

The appointment of Dan to this position along with much of the initiative he will be taking early in his tenure, is intended to be some of 
the significant steps toward better coordinated, additional progress on those objectives. You will recall that the DDA, Port and BRA 
were asked to partner with the Mayor and Council in the provision of funding for this position. The budgeted annual commitments 
toward funding this position from each of the partners includes: $20,000 DDA, $42,000 Port (through a millage re-allocation), $13,000 
BRA and about $27,600 from the General Fund. 

I am respectfully requesting that the Mayor and City Council confirm my apPointme

7
nt of Daniel E. Swallow as Director of Economic and 

Community Development for the City of Monroe. 

/? 
II (/ 

CITY MANAGER RECOMMENDATION: ~For./.J{~ 
OF ,with reVisions or conditions 
Ogainst 
ONo Action Taken/Recommended 



APPROVAL DEADLINE: December 6, 2010 

REASON FOR DEADLINE: Enables Dan Swallow to provide notice and begin his tenure with Monroe near the first of the 
year. 

STAFF RECOMMENDATION: I2Sl For DAgainst 

REASON AGAINST: N/A 

A. Brown, City Manager 

ARTMENTS OR GROUPS AFFECTED: DDA, Port, BRA, Planning, Building & Safety, Recreation 

FINANCES 
COST AND REVENUE PROJECTIONS: Cost of Total Project $ 102,677 

Cost of This Project Approval $ 102,677* 

Related Annual Operating Cost $ N/A 

Increased Revenue ExpectedlYear $ N/A 

Cost listed is total cost. Net effect to General Fund is less contributions listed in text of fact sheet. 

SOURCE OF FUNDS: City Account Number Amount 
General Fund Zoning Enforcement Budget $ 12,835 
General Fund Community Development/Planning Budget$ 77,007 
General Fund Recreation Budget $ 12,835 

Other Funds $ N/A 
$ N/A 

Budget Approval: ~ 
$ N/A 
$ N/A 

:::::" 

FACT SHEET PREPARED BY: George A. Brown, City Manager DATE: 12/1/2010 

DATE: N/A REVIEWED BY: N/A 

December 6, 2010 



Daniel E. Swallow, AICP 

July 12,2010 

Monroe City Human Resources 
120 E. First Street 
Monroe, MI 48161 

RE: Director of Economic and Community Development 

I have real-world experience in economic development including recent success in 
recruitment of General Electric's Midwest Advanced Manufacturing and Software and 
Technology Center (AMSTC) to VanBuren Township. My seven year tenure at the 
Township has been highlighted by achievements such as a major update to the master 
plan, drafting of new ordinances, GIS program development and management, and 
planning and development of a LEED certified corporate headquarters (Visteon Village). 
I have been rewarded with regular promotions, which provides me with diverse 
experience in the planning, economic development, building and environmental fields. 

"' I am actively involved in a regional economic development effort centered on the Detroit 
Metropolitan and Willow Run airports. The Detroit Region Aerotropolis is a nine 
community effort designed to promote the airports as an economic development engine 
and attract out-of-state businesses to locate in the region. I currently serve as the staff 
representative for VanBuren and have participated in the planning and legislative efforts 
to launch the organization. Working with prospective companies in finding a suitable 
development sites, guiding them through the approvals process, and matching their needs 
with available incentives is my particular area of expertise. 

I am currently completing the Capstone project for my Masters in Public Administration, 
which explores the benefits of close inter-governmental cooperation in economic 
development. With completion of this degree pending, I am ready to move on to new 
challenges. I view the City of Monroe position as an opportunity to share and expand on 
my experience. Having lived in Monroefor three years, I miss the old-town feel, 
concerts in the park, access to the lake, easy commuting on 1-75/275 and other amenities 
the community offers. I believe the amenities that I enjoy can also serve to attract new 
investment in the City. I am confident my professional skills would provide powerful 
resource in moving Monroe's economic development plans forward by providing fresh 
ideas and valuable experience to the community. 

Sincerely, 

b·~5-<,~ 
Daniel E. Swallow 



DANIEL E. SWALLOW, AICP 
Home Address! Work Address: 

OBJECTIVE 

To obtain a position in economic development and community planning for a progressive community; 
utilizing my specialized education, work experience and exceptional communication skills. 

. . 
EDUCATION 

Eastern Michigan University 
Degree: MP A- Master of Public Administration (August 2010) 
Land Planning & Development Concentration 

Pi Alpha Alpha Honor Society 

3.9 (4.0) GPA 

Central Michigan University 

Program: Biology with Freshwater Biology Concentration 

53 Hours Masters Level Coursework (Non-Thesis: December 1997) 

3.6 (4.0) GPA 

Miami University 
Degree: Bachelor of Arts in Zoology (May 1994) 

SPECIALIZED COURSE 

Ypsilanti, Michigan 

Mount Pleasant, Michigan 

Oxford, Ohio 

Public Budget Administration 
Geographic Information Systems 

Public Personnel Administration 
Urban & Regional Planning 

Form Based Codes (FBCI) 
Zoning 

WORK EXPERIENCE 

Charter Township oEVan Buren (population: 27,377) lime 2002 - pres8I1t 
Van Buren Township, Michigan 

Director of Planning & Economic Development (January 2009 - presen~: Manage the 
Developmental Services Department consisting of Building, Planning, O.rdinance Enforcement and 
Environmental Divisions. Supervise a staff of six (6) FIE's consisting of zoning administrator, building 
officials, code enforcement office.rs and clerical staff. Prepa.te and implement annual budget including 
development of goals and objectives, cost of service analysis and performance monitoring. Carty out 
economic development activities including strategic .recruitment, business tetention, and tax incentive 
policy development. Recent accomplishments include recruitment of Genetal Electric's Midwest 
Advanced Manufactudng and Technology Center with $100 million investment and 1,200 new jobs. 
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Deputy Director of Planning & Economic Development (JulY 2006· january 2009): Cont1:olled 
site plan review and approval process from application to approval of Planning Commission 
agendas. Recommended and drafted zoning and general ordinance amendments in response to 
community needs. Managed cont1:acts with the Township professional planning and engineering 
consultants. Prepared Comprehensive Plan updates including oversight of public input process and 
development of new zoning recommendations. Administered the Township's Community 
Development Block Grant (CDBG) funds including preparation of annual applications and project 
reporting. Direded Township environmental matters as described in the "Environmental Director" 
position below. 

Environmental Director (Jul1e 2002- JUJI!! 2006): Completed compliance monitoring and reporting 
on environmental matters including solid waste and recycling programs, NPDES storm water 
permit, and local business regu!ato1'Y compliance. Monito1'ed air and water quality within 
jurisdictional boundaries in concert with fede1'al, state and county health/water quality depa1'tments. 
Managed sampling programs and maintained records of surface wate1' quality and gtound wate1' 
monitoring around sensitive sites. Assisted the Planning Depa1'tment in 1'evlewing site plans fo1' 
compliance with stOi'm wate1' standa1'ds, woodland o1'dinance, and other Township objectives such 
as wetland protection and open space p1'eservation. Coordinated the Township's Geographic 
Info1'mation System (GIS), including working with other departments, agencies and consultants in 
the management of data, staff and relevant activities. Served as Township representative for all 
watershed management proceedings including W1'iting 10ng-1'ange protection plans. 

TMACOG- Toledo Metropolitan Area Council of Governments 
Toledo, Ohio 

September 1999 - June 2002 

Environmental Planner: Coordinated water quality improvement projects for five (5) county , 
planning area. Directed a stOi'm water management coalition of local governments. Drafted model 
stotm water Best Management Ptactices (BMF's) design manual. Conducted a feasibility study for a 
regional st01'm water management distdct/utility. Provided staff suppott for the Portage River Basin 
Council with multiple action committees. W1'ote successful grant applications in excess of $325,000 
for implementation of water quality BMF's. Administered budgets and ptofessional se1'vices 
contracts for multiple projects simultaneously. 

The Wyatt Group~ Southe1'n Natural Gas (primary Client) 
Huntsville, Alabama 

April 1999 - September 1999 

Environmental Inspector: Ensured compliance with environmental regulations, including 
fedetal, state, and local permits. Communicated non-compliance to const1:uction cont1:actors and 
ordered 1'emedial action. Conducted biological surveys, including wetland delineations and 
endangeted species habitat identification. Intetfaced with project personnel concerning 
environmental issues. Completed wetland delineations and endangered species habitat sU1'Veys. 

BHE Environmental, Inc,-Northern Border Pipeline (pl'imary Client) March 1998 - Jail. 1999 
Davenpo1't, Iowa 

Environmental/Agricultural Inspector: Ve1'ified compliance Witll environmental permit 
1'equitements, in particular NPDES dischal'ge permits. Supervised implementation and 
maintenance of Best Management Practices (BMPs) for storm watet pollution prevention. 
Directed agricultural mitigation effo1'ts with special attention to topsoil consel'Vation. 
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PROFESSIONAL MEMBERSHIPS 

American Institute of Certified Planners (AICP), Membership #022401 
Alliance of Rouge Communities (ARC), Executive Committee 
Huron River Watershed Council (HRWC), Board Member 
Michigan Water and Env.ironment Association (MWEA) 
Southeast Michigan Land Conservancy (SMLC) 

Computer: GIS (ArcGIS 9.3) 
Microsoft Word 

SPECIAL SKILLS 

GPS (Trimble) 
Microsoft Excel 

Adobe Page...1y[aker & Photo 
:Microsoft PowerPoint 

'I' echnical: Budgeting; Personnel management in a Union environment; Development site plan 
review; Statistics and experimental design; Storm water BMP evaluation and selection; 
Wetland delineation; Aquatic vascular plant, macroinvertebrate, and freshwater algae 
taxonomy; and Aquatic ecosystems management techniques. 

Mr. Bryce Kelley 
Development Officer 

REFERENCES 

Wayne County Economic Development Growth Engine (EDGE) 

Ms. Cindy C. King 
Human Resources D.irector 
City of Westland 

Mr. Kurt Erichsen, PE 
Vice President of Env.ironmental Planning 
Toledo Metropolitan Area Council of Governments (TMACOG) 



CITY COUNCIL 
AGENDA FACT SHEET 

tor of Economic and Community Development Employment Agreement 

DISCUSSION: Attached you will find a copy of an agreement that outlines the proposed terms and conditions of Daniel E. Swallow's 
appointment and employment as Director of Economic and Community Development for the City of Monroe. Dan has reviewed this 
agreement and has accepted the offer of appointment and employment, subject to the terms of this proposed agreement. The City 
Attorney has also provided input and content to the proposed agreement and approved it in form. You will note that among the terms 
contained in this proposed agreement are two that provide some financial incentive for Dan to establish his primary residence within the 
City of Monroe. 

I am respectfully requesting that the Mayor and City Council approve the accompanying employment agreement with Daniel E. Swallow 
and authorize the City Manager to sign it on behalf of the City. -'" 

/L V 
CITY MANAGER RECOMMENDATION: !8lF~~ /f/(.~-'_ 

OFo , with revisions or conditions 
OAgainst 
ONo Action Taken/Recommended 



APPROVAL DEADLINE: December 6, 2010 

REASON FOR DEADLINE: Enables Dan Swallow to provide notice and begin his tenure with Monroe near the first of the 
year. 

STAFF RECOMMENDATION: [8J For DAgainst 

REASON AGAINST: N/A 

MS DEPARTMENTS OR GROUPS AFF 

FINANCES 
COST AND REVENUE PROJECTIONS: Cost of Total Project $ 

Cost of This Project Approval $ 

Related Annual Operating Cost $ 

Increased Revenue ExpectedNear $ N/A 

See agenda item 267 for the financial details relating to the appointment and employment 

SOURCE OF FUNDS: City Account Number 

Other Funds 

Budget Approval: 

FACT SHEET PREPARED BY: George A. Brown, City Manager 

REVIEWED BY: N/A 

COUNCI December 6, 2010 

Amount 
$ N/A 
$ N/A 
$ N/A 
$ N/A 
$ N/A 

$ N/A 
$ N/A 
$ N/A 
$ N/A 

DATE: 12/1/2010 

DATE: N/A 



EMPLOYMENT AGREEMENT FOR THE 
DIRECTOR OF ECONOMIC AND COMMUNITY DEVELOPMENT 

OF THE CITY OF MONROE, MICHIGAN 

THIS AGREEMENT is made this day of ,2010, between the 
City of Monroe, a Municipal Corporation of the State of Michigan, hereinafter referred to as 
"City," by and through its City Manager, and Daniel E. Swallow, hereinafter referred to as 
"Employee," and sets forth the employment agreement of the parties as follows: 

1. Term: The City hereby employs and the Employee accepts employment as 
Director of Economic and Community Development for an indefinite term beginning 

2. Duties and Responsibilities: The du~ls and'responsibilities of Director of 
Economic and Community Development shall be as described in the currently existing job 
description, and as otherwise may be assigned, .. lilifected andlor modified by the Cits{Manager, 
City Council, andlor the City Charter and Ordinances of the City ofJ\4onroe. 

3. Compensation: 

(a) For all services rendered by the Er~.ployee under this Agreement, the City hereby agrees 
to pay the Employee an annual salary of $75,QOO per annum, which shall be payable in 
installments at the same time as other employees of the City ar~ paid. After one (1) year of 
employment, with satisfactory job perform~ce as determined by the City Manager, and 
attainment of the goals and objectives mutually agreed upon by the City Manager and the 
Employee, the Emp~~wee's annual salary shall be adjusted to $78,000 per annum, or $80,000 per 
annum if the Emplbyee has established and continues to maintain his primary residence within 
the City of Monroe. 

(b) In addition, the City Manager agrees to review and adjust the Employee's base salary in 
such amounts and to such ail extent as the City Manager shall determine desirable on the basis of 
his <p~rformance and salary review annually, on the same schedule that salary review and 
adjustments ate made for other City 0epartment Heads. The performance review and evaluation 
should be positive in nature and should be discussed with the Employee so as to give him the 
opportunity to improve his abilities and service to the City. 

4. Residency: The Employee shall establish his residency within twenty (20) miles 
of the City within one! year of the date of his employment and maintain residency within that 
distance during the term of his employment with the City. 

5. Professional Liability Insurance: The City will continue to maintain for the 
duration of this agreement, and at current levels of coverage, its public officials liability insurance 
to protect and defend the Employee against any and all claims or actions that may arise from any 
litigation andlor claims resulting from performance of his official duties. The City will provide 
reasonable access on a periodic basis to said insurance policy for the Employee's review. 



6. Professional Development: 

(a) The City Manager recognizes his obligation to the professional development of 
the Employee, and agrees the Employee shall be given adequate opportunities to develop his 
skills and abilities as Director of Economic and Community Development; and the Employee 
agrees to participate in the professional development activities, provided such participation does 
not consume a disproportionate amount of time and contribute to a failure on the part of 
Employee to discharge his duties as determined by the City Manager. 

(b) The City Manager also agrees to budget (subject to City Council approval) and 
pay for travel and subsistence expense of the Employee for short courses, institutes and 
seminars that are necessary for professional development and for the good ofthe City. The City 
Manager may establish limits on the number and frequency of such activities and on the 
maximum amount of reimbursement per activity. The Emplpyee shall attend such activities as 
directed by the City Manager as part of his employment. 

;~~ 
(c) The City agrees to pay the professional dues and sl,lbscriptions of the Employee, 

which the City Manager determines are appropriate and necessari'for his contillUation and full 
participation in national, regional, stat~. and local associations and organizations necessary and 
desirable for his continued professionaNparticipation, growth, advancement and for the good of 
the City. . 

7. Employee Benefits: 

( a) The Employee shall be entitled to the medical, prescription drug, dental, life 
insurance, sick leave, vacation leave, personal leave, long-term disability benefits, retiree health 
care savings progrllm and pension benefits that are provided for newly appointed non-union, 
department head level, City employees. 

(b) For the purpose of computing vacation leave allowance only, on the first 
anniversary of employment the Employee will be credited with vacation leave time equivalent to 
a uOh-union, appointed department-head level employee who has ten (10) years of 
service/seniority (i.e. 112.5 hrs/15 days). For vacation purposes/only, recognized equivalent­
seniority would continue to accrue from that point for subsequent anniversaries, e.g. 2nd -anniversary 
@ 11 yrs, 3rd-anniversary @ 12 yrs, etc. For the purpose of providing the Employee with the 
time needed to attend to personal business, previously scheduled family vacations and activities 
associated with his change of employment, the Employee shall be credited with ten (10) days 
paid vacation leave at the start of his employment with the City. 

8. Relocation Expenses: The City agrees to pay the actual, documented expenses, 
not to exceed Three Thousand Dollars ($3,000), of moving the Employee's household goods from 
his current address/residence to an address/residence within the corporate boundaries of the City 
of Momoe, in order to encourage and help facilitate his establishment of residency within the City 
of Momoe. Such expenses, when paid by the City, shall be evidenced by a promissory note, in a 
form satisfactory to the City, signed by Employee providing that the expenses will be reimbursed 
by the Employee to the City on a pro rata basis in the event the Employee resigns pursuant to 

2 



Paragraphs 9 and 11 or moves out of the City within 3 years after assuming residency within the 
City. There will be no interest and after three years of continuous residency and employment there 
will no reimbursement requirement. Further, there will be no reimbursement requirement should 
employment be terminated by the City pursuant to Paragraphs 9 and 10 of the Agreement. 

9. Termination: The Employee shall serve at the pleasure of the City Manager and 
subject to the terms of Paragraph 11. 

10. Severance Payment: 

(a) In the event that the City Manager exercises his right to terminate the employment 
of Employee for reasons other than "just cause," and Employee is willing and able to perform 
the duties of Director of Economic and Community Development, subject to the provisions 
hereafter provided, the City shall continue to provide the Employee with health insurance 
benefits for a period of three (3) months and,~alary in an amount equal to 25% of his total 
annual City salary. Said salary shall, however, be paid biweekly Qver a three 0) month period 
or until the Employee obtains other full time employment, whichev~r occurs first, at which time 
the payments and health insurance ben~fits shall cease. The salary payments shall be payable in 
a manner established for regular salary payments. 

(b) The severance pay described above shall be in lieupf any and all other payments 
or causes of action available to the Employee pursuant to this ag~eement and/or under federal, 
state or common law. Thus, as a condition precedent to receipt of said payment, the Employee 
shall execute a Release and Severance Agreement in the form attached hereto as Exhibit A 
("Release") and not'xercise his revocation right. Further, it is understood and agreed that if 
Employee is terminated for reasons constituting just cause, Employee shall not be entitled to any 
of the above benefits. 

(c) For purposes of this Agreement, the termination of the Employee's employment 
shall~,be deemed to have been for "just cause:" (i) if termination of his employment shall have 
beeil'the result of the Employee's willfully engaging in dishonest or fraudulent actions; or (ii) if 
the Employee is convicted of or ple'ds guilty or no contest to a felony or other crime of moral 
turpitude; or (iii) if there has been a willful or repeated failure by the Employee to perform his 
duties or to comply with the directives of the Monroe City Manager or the provisions of this 
Agreement; or (iv) if the Employee engages in conduct (act or omission) that is materially 
injurious to the City or materially impairs Employee's ability to perform his duties; or (v) 
Employee has committed a breach of fiduciary duty involving personal profit to the Employee. 

11. Voluntary Resignation: In the event the City Manager has not given the 
Employee notice of intent to terminate his employment and the Employee desires to voluntarily 
resign, the Employee must give the City Manager at least thirty (30) days notice of resignation 
unless both parties mutually agree that shorter notice is acceptable. If the Employee provides less 
than the required thirty (30) day notice, without mutual agreement by both parties, the Employee 
shall forfeit payment of accumulated vacation leave in an amount equivalent to the number of 
days by which the notice is less than thirty (30) days. 
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12. City's Authority: Employee agrees to observe and comply with the rules and 
regulations of the City, as adopted by the City Manager, either orally or in writing, respecting the 
performance of the Employee's duties, and to carry out and to perform orders, directions and 
policies announced to the Employee by the City Manager, from time to time, either orally or in 
writing, as is consistent with City ordinances and the laws of the State of Michigan. 

" 13. Prior Agreements: All prior agreements pertaining to, connected with, or arising 
in any manner out of the employment of the Employee by the City, are hereby terminated and 
shall hereafter be of no force or effect whatsoever. 

14. Governing Law and Venue: In view of the fact that the City is a municipal 
corporation of the State of Michigan, it is understood and agreed that the construction and 
interpretation of this Agreement shall, at all times and in all respects, be governed by the laws of 
the State of Michigan. Any claim, controversy or disput~ be~een the parties to this Agreement, 
including claims arising out of or relating to this Agreement, or the breach, performance, 
termination, enforceability or validity thereof, as w:ell as any and all claims under state or federal 
law, including, without limitation and by way of example, state Qr federal anti-discrimination 
statutes, shall be brought in the Circuit Court for the County of Monr()e, Michigan. 

15. Limitation of Action: Eihployee also understan,ds and agrees that any claim, suit, 
action, or other proceeding arising out Employee's employmeht, this Agreement, or the 
termination of Employee's employment, including, without limitation claims arising under state 
or federal civil rights statutes, must be brought or asserted by Employee within one hundred and 
eighty (180) days of the event or occurrence giving rise to the claim. Claims not brought within 
this time will be forever barred. Employee expressly waives any longer statute or other period of 
limitations to the contrary. 

16. Entire Agreement: This Agreement contains the entire Agreement and 
understanding by and between the City Manager and Employee with respect to the employment of 
the Employee, and no representations, promises, contracts or understandings, written or oral, not 
contailled herein, shall be of any force or effect. No change or modification of this Agreement 
shaWbe valid or binding unless it is in writing and signed by the party intending to be bound. No 
waiver of any provisions of this Agreement shall be valid unless it is in writing and signed by the 
party against whom the waiver is sought to be enforced. No valid waiver of any provision ofthis 
Agreement, at any time, shall be deemed a waiver of any other provision of this Agreement at 
such time or at any other tim'e. 

17. Prohibition Against Assignment: Employee agrees on behalf of himself and his 
executors, Managers, heirs, legatees, distributees and any other person or persons claiming any 
benefit under him by virtue of this Agreement, that this Agreement and the rights, interest and 
benefits hereunder shall not be assigned, transferred or pledged in any way. 

18. Severability of Invalid Provision: The provisions of this Agreement shall be 
deemed severable, the invalidity or unenforceability of anyone or more of the provisions of this 
Agreement shall not affect the validity and enforceability of other provisions. This Agreement 
shall be construed in all respects as if such invalid or unenforceable provisions were omitted. 
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The City hereby employs Employee, and the Employee hereby accepts employment, upon 
and subject to the terms and conditions herein set forth. 

The City Manager does affirm and acknowledge that the above Agreement has been 
executed under the authority of his position, as conveyed by the City Charter, with the knowledge 
of the Monroe City Council and with review by the Monroe City Attorney. 

IN WITNESS WHER~OF, the parties hereto have executed this A~reement in 

duplicate originals upon this day of 2010. 

EMPLOYEE 

By: _________________________ _ 

Daniel E. Swallow 

WITNESSED: 

5 

CITY Of ~.~pNROE, MICHIGAN 

~~: -------------
George A. Brown, City Manager 

REVIEWED FOR FORM: 

Thoflas D. Ready, City Attorney 



EXHIBIT A 

P~LEASEANDSEVERANCEAGREEMENT 

THIS AGREEMENT ("Agreement") is made by and between (the 
"Employee") and the City of Monroe, a Municipal Corporation of the State of Michigan (the 
"City"). 

RECITALS 

A. Employee's employment has terminated effective _____ ,20_ 

B. Employee has been given the opportunity to,'1review this Agreement, to consult 
with legal counsel, and to ascertain his rights and remedies. 

C. Employee and the City entered into an lSmploYrllent Agreement dated ___ _ 
___ , 20_, whereby Employee would be paid~~verance Pay, under certain circumstances. 

D. As a condition of receiving this Severance Pay, Employee agreed"to execute this 
Agreement. 

E. Employee and the City, with,out any admission of liability, desire to settle with 
finality, compromise, dispose of, and release any and all claims and demands asserted or which 
could be asserted arising out of Employee's employment at and separation from the City. 

In consideration o:t\izthe foregoing and of the promises and mutual covenants contained 
herein, it is hereby agreed between Employee and the City as follows: 

AGREEMENT 

1. In exchange for t\1e good and valuable consideration set forth in this Agreement 
and in Section 10 of the Employment Agreement, Employee hereby releases, waives and 
discl;uirges any and all manner of action, causes of action, claims, rights, charges, suits, damages, 
debts, demands, obligations, attorneys fees, and any and all other liabilities or claims of 
whatsoever nature, whether in law or in equity, known or unknown, including, but not limited to, 
any claim and/or claim of damages or other relief for tort, breach of contract, personal injury, 
negligence, age discrimination under The Age Discrimination In Employment Act of 1967 (as 
amended), employment d1~crimination prohibited by other federal, state or local laws including 
sex, race, national>,origin, marital status, age, handicap, height, weight, or religious 
discrimination, and any other claims, which Employee has claimed or may claim or could claim 
in any local, state or federal or other forum, against the City and its elected and/or appointed 
officials, officers, employees, agents, attorneys, successors and assigns or any claim and/or claim 
of damages or other relief, in any other capacity, as a result of any acts or omissions by the City 
or any of its elected and/or appointed officials, officers, employees, agents, attorneys, successors 
or assigns which occurred prior to the date of this Agreement. 
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2. Employee covenants and agrees that he shall never commence or prosecute, or 
knowingly encourage, promote, assist or participate in any way, except as required by law, in the 
commencement or prosecution, of any claim, demand, action, cause of action or suit of any 
nature whatsoever against the City or any of the other persons and parties released at paragraph 1 
of this Agreement. 

3. Employee further agrees that he has read this Agreement carefully and 
understands all of its terms. 

4. Employee understands and agrees that he was advised ~o consult with an attorney 
prior to executing this Agreement. 

5. Employee understands and agrees that he ha\ been given twenty-one (21) days 
within which to consider this Agreement. 

6. Employee understands and agrees !hat he may r~voke this Agreement f0r a period 
of seven (7) calendar days following the executidh of this Agreement (the "Revocation Period"). 
This Agreement is not effective until this revocation period has expired. Employee understands 
that any revocation, to be effective, must be in writing and either (a) postmarked within seven (7) 
days of execution of this Agreement ana addressed to the City Manager of the City of Momoe, 
Michigan, or (b) hand delivered within seven (7) days of execution of this Agreement to the City 
Manager for the City of Momoe, Michigan. Employee understands that if revocation is made by 
mail, mailing by certified mail, return receipt reqqested, is recommended to show proof of 
mailing. 

7. In agr~eing to sign this Agreement, Employee is doing so completely voluntarily 
and of his own free!~ll and without any encouragement or pressure from the City and agrees 
that in doing so he has not relied on any oral statements or explanations made by the City or its 
representatives. 

8. Both parties agree not to disclose the terms of this Agreement to any third party, 
exc~.pt0 as is required by law, or as is necessary for purposes of securing counsel from either 
parties' attorneys or accountants. 

9. This Agreement shall not be construed as an admission of wrongdoing by the 
City. 

10. Any modification of this Agreement must be made in writing and signed by 
Employee and the City Manager for the City of Momoe, Michigan. 

11. This Agreement shall be governed by and construed in accordance with the laws 
of the State of Michigan, without giving effect to any choice of law or conflict of law provision 
or rule (whether of the State of Michigan or any other jurisdiction) that would cause the 
application of the laws of any jurisdiction other than the State of Michigan. 

12. In the event any provision of this Agreement or portion thereof is found to be 
wholly or partially invalid, illegal or unenforceable in any judicial proceeding, then such 
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provision shall be deemed to be modified or restricted to the extent and in the manner necessary 
to render the same valid and enforceable, or shall be deemed excised from this Agreement, as the 
case may require, and this Agreement shall be construed and enforced to the maximum extent 
permitted by law, as if such provision had been originally incorporated herein as so modified or 
restricted, or as if such provision had not been originally incorporated herein, as the case may be. 

13. If there is a breach or threatened breach of the provisions of this Agreement, the 
City may, in addition to other available rights and remedies, apply to any court of competent 
jurisdiction for specific performance and/or injunctive relief in order 10 ~~force, or prevent any 
vioiation of, any of the provisions of this Agreement. ... 

14. In the event that Employee violates the terms of this Agreement, in addition to 
other available rights and remedies, the City shall be released of all of its remaining obligations 
under the Employment Agreement and reimbursement of al1.!lloney paid pursuant to Paragraph 
10 of the EMPLOYMENT AGREEMENT. 

, 
\~:~<~ 

The parties hereto have entered into this Agreement as of this __ day of",--____ ,_ 

CITY OF MONROE 

By: __________________________ __ 

Its: ______________ _ 

EMPLOYEE 
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